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Evidence Flow — Front Office
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Evidence Receiving Process Flow

(Outside Agency)

Outside Agency Front Counter

— ‘ewdence +J~ Check criteria (new case, in addition
Evidence to, re-submit).
Form cyip.1 submission
Check the evidence form (EVID-1)
@E\R completeness.

Actual Evidence Check the actual evidence submitted
(packing and labeling).

@ Assign a case number and barcode.

Evidence Receiving — OUTSIDE AGENCY XEvidence



Evidence Receiving Process Flow

(Outside Agency)

.
Y Check criteria — NEW CASE

Assign a case number from the log book.
Check the evidence form (EVID-1) if filled-out correctly.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Assign a barcode on the form and on the evidence.
Make three (3) photo copies of the evidence form (EVID-1).
Original - P&E warehouse (jacket)
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Outside agency copy
Copy 3 - Crime laboratory copy
Data entry (case, affiliate and item).
Package the evidence appropriately for storage.

Property
Evidence Receiving — New Case X Evidence



Evidence Receiving Process Flow
(Outside Agency)

.
Y Check criteria — NEW CASE

EVID-L (4-0004)

Evidence Receiving — New Case

Assign a case
number from
the log book.

Check the
evidence form
(EVID-1) if filled-
out correctly.

Property
X Evidence



Evidence Receiving Process Flow
(Outside Agency)

File Edit Tools Window

& [= 2R EE R

Caze Receiving

oK | B | Cancel | New: 2ltem gmrill

Loz [emfirare ; Entered: 8/11/03 1:57 pm
Casze Type: | By: RGALACSH
Incident Type: |

Case Receiving

TCRIM

Description: |
Division ID: | —_
Originating Officer: | PROPERTY/EVIDENCE FORM : S
Case Officer: I eal rant: SR go Sheiffs Dgggt'g‘g"“‘ S
Caze Date: |l]8!11!l]9 Retain Caze: [ [ | o v an
Key Case Number: \,m - e
Memo: = T Tl = T
= | PHOWE RUMBER
[ |
T I
HAS OTHER EVIDENCE BEEN PREVIOUSLY SUBMITTED ON THIS CASE? Y N H;WCE N | -
PEOPLE AFFILIATED WITH THE LISTED PROPERTY
_-_ [ FOMEATORESS CITY. STATE 2 FOME PRONE
U [
, . e TR TS IO ACRSS O SRR T
Don’t use this | - (-
memo field. e T (om |n [mm |
T‘mmu&mmsumnv FOWE SRONE
=T TOTRRY | S ER CTA AT SS Oy STATE T TRORE
| - B
RTIUATE | NAVE [CAST. FIRST. Wo0E) RE LSS
™ | - (m [ [em [Em
Tmmmcﬂnsﬂr:m FOWE SSONE
= =1
Pl FWOTARY) BOSNESS OF TNY.STATE DS
=

Evidence Receiving — New case



Evidence Receiving Process Flow

(Outside Agency)

-
Eaay

Data entry (Liberty/Sentinel) — AEFILIATE RECEIVING

Liberty Sentinel - Sheriff's Main Database
File Edit Tools Window Help

AEEIREREER
Affiliate Receiving HE E

(114 Erase Cancel | Hew: 1 Case 2 ltem ‘

Case Mumber: | ——2 »| AUTO FILL/ MANUAL ENTRY
Relation 1D
Last Name irst Hame Middle Name
Telephone: [[ ] - PROPERTY/EVIDENCE FORM 1oF Il B
Birthdate: 00/00/0000 o SeDiagio Sherffs Depatment E— — E—
— T —— I T
T 1 i
(o Male : i
[ ] ==
TAYE | PRONE NUWBER
Address Memo =
A SERVCEY OATENEEDED
v N |
T =E |
1w |N i)
[
BUSKESS OX WIOTARY ADORESS. oY, STATE 2 9.

: . Property
Evidence Receiving — New case XEvidence



Evidence Receiving Process Flow

(Outside Agency)

Liberty Sentinel - Sl
File Edit Tools

2] # =

2riff's Main Database

Window Help

AR ER

Item Fleceiving

Item Receiving

OK Erase

Cancel

Memo ‘

Data entry (Liberty/Sentinel) — ITEM RECEIVING ; Partl

Mew: 1 Case

o

Case Number: |
Item 1D:

Description:
Description 2:
Category 1D:
Incident Type:
Serial Mumber:
Oty Received:
¥alue:
Location 1D:
Container:
Seizure Date:
Dizpozal Dest:
C/0 approval:
Owner No:

Motify Owner:

FIREARMS,

PHONE

COMPUTER, CELL

F7 FOR SELECTION LIST

— Received

By:

en: 08/13/09 19:35:31

Afs Type:
Afs Category:
Make:
Caliber:
Model:

PwiC:

F7 FOR SELECTION
LIST

Evidence Receiving — New case

PGS 50 CASE NOMoD
PROPERTY/EVIDENCE FORM 10F Il
San Diego Sheriffs Department
SEZURE DATE NCIDENT TYFE | DRISION BILLING CODE JUVENILE CASE 7
v o v m)
CRIME DAPE INCIDENT LOCATION | KEY CASE NUMBER
[ FCPORTING O TR T ASSIONED DEECTWNE s} STATIONIORIT WALLSTOR | CTTECTIVES PHONE NUNGDER
PER SOH SUBMITTING [OTHER THAN ABOVE] | GUTSIDEZGERTY OUTSIDE EGENTY CASER PHONE HOWMBER
) RO SERVEEE CATE NEZDED
HAS OTHER EVIDENCE BEEM PREVIOUSLY &l MTEDONTHISCASE? O ¥ O N o v o W |
~| AUTO FILL / MANUAL ENTRY
>
— N
EVI E INFORMATION SECTION
E EEUCET TR TOARTITY
Ov O%n ‘ ‘—‘L—b >
TARE WODEL VALUE
//Tcﬂ’ PLACE BAR CODE
e TTIERCETTRE FIETONTAOCE LABEL HERE
[
PROP AFF LRI AT p—
ssarcawaRRanT? [0 Y o |\__~:r’..|s 'STOC'Wl?:l N
TREREQUEST TCOMWERT
TENE RS SERVICE? TEW CESCRIFTION TOANTITY
Y O n
TARE WOoEL TER [ VAR
PLACE BAR CODE
TSERIALNUMEER VICERCETYEE FILECONTROL® LABEL HERE
FROP. AFF LATION RAVE FINDER WISHE
searcH warRanT? [0 Y ow |\__~:r’..|s 'STOC'Wl?:l N
TREREQUEST [COMWENT
TENE RS SERVICE? TEW CESCRIFTION TOANTITY
Y O n
TARE WOoEL TER [ VAR
PLACE BAR CODE
TSERIALNUMEER EVGERCETYRE FILECONTROL® LABEL HERE
FROP. AFF LATION RAVE FNDER WIS
swcswesrants O Y O N L ASHES TO CLARE

N

LASREQUEST / COMMENT




Evidence Receiving Process Flow

(Outside Agency)

Data entry (Liberty/Sentinel) — ITEM RECEIVING ; Part2

INTIAL&ARJIS, MM/DD/YY, TIME

Liberty Sentinel - Sheriff's Main Database

PROPERTY/EVIDENCE FORM “ToFmm ‘ —
San Diego Sheriffs Department

File Edit Tools Window Help

SEZURE DATE NCIDENT TYFE | DRISION BILLING CODE |J.IVENILECASE?
. oyt | ™ m o v O N
SR ERRREER
CRIME DATE I\W\ |EYCASE\_NEEi

Item Receiving REFORTING OFTICER 7.2

REE e cEEoTE s}

STATRRIORTT TALSTOT | DETECTIVES PRONE RUMEER

= PER SON SUBMITT T THEN EEOVE] OUTSIDE ZGERTY OUTSIDE EGENTY CASER PHONE NUNMBER
Item Receiving - |E|I "‘I / / ~ | ‘
LAS SERVEE CATCNECDCD
HAS O O v @ N |
oK Erase Cancel Memo ‘ Mew: 1 Case 3 ARl ‘

Case Number: |

Item 1D: CE INFORMATION SECTICON I
P mel LAS SERVICE? TEM DESCRIFTION QUANTITY
Description: o v Oon
Description 2: : WAKE WODEL CAEER | VALUE
Received ﬂ /v LV PLACE BAR CODE
Category 1D: By: TSR NIES TITERCETROE FLECONTROLE LABEL HERE
Incident Type:
Serial Numbel' F'Dm: il AT FINDER WISHESTOCLAM?
i When: 08/13/09 15:35:31 / ‘/ swciwerar: @ v B N o O n
Aty Received: 1/UDM: EA REREEUSIT ICOMIERT
¥alue: Afs Type: v
Location 1D: Afs Category: e O SW _— .
Container: Make: Pris oo mEETURE PLACE BAR CODE
Seizure Date: 00/00/00 EalibEs TDVSERIAL NUW B EVIDENCE T VPE FILECONTROLF LABEL HERE
Dizpozal Dest: Model:
C/0 appr T = saAcs wamRanT? O Y O n E:E?"‘IS_ESTOC'N\E N
Owner It’E-'lTi ME!I'I'ID TREREQUZET [COMWENT
Motify Ow
- a TEM# LA SERMICE? TEM DESCRIFTION QUANTITY
Memo: [200 characters maximum] 0K SR
i MAKE MODEL CALBER VALUE PLACE BAR CODE
Eancel IC/SERIAL NUMBER. EVICENCETYPE FILECONTROL # LABEL HERE
e SROR AFLATON NAIE FINDER WISH ES TO CLAM?
saancswasRanT? 0 Y on o v o
ﬂEIp LASREQUEST / COMMENT

Evidence Receiving — New case




Evidence Receiving Process Flow

(Outside Agency)

.
Y Check criteria — IN ADDITION TO

Locate for a case number in the log book. Make a notation on the logbook
(“Add to”, date, ARJIS).
Check the evidence form (EVID-1) if filled-out correctly. Write “In addition to”
in the form.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Assign a barcode on the form and on the evidence.
Make three (3) photo copies of the evidence form (EVID-1).
Original - P&E warehouse (jacket
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Outside agency copy
Copy 3 - Crime laboratory copy
Data entry (item receiving).
Package the evidence appropriately for storage.

Property
Evidence Receiving — In addition to XEvidence



Evidence Receiving Process Flow
(Outside Agency)

»
Y’ Check criteria — IN ADDITION TO

Annotate
| logbook (Add
to, date/Arijis)

Check
R e L evidence form
e T (EVID-1) if

B 1 — VT correctly fill-out

EVID-L (4-0004) Tegeted

Property
Evidence Receiving — In addition to XEvidence



Evidence Receiving Process Flow
(Outside Agency)

Evidence Receiving — In addition to

i D0 CAST WOMoD
- - ) PROPERTY/EVIDENCE FORM
File Edit Tools Window Help San Diego Sheriffs Depariment 10F I ‘
SEZURE DATE NCIDENT TYFE DRISION BILLING CODE JUVENILE CASE 7
S | ' ov O
& K E c@ ﬁ CRIME DAPE INCIDENT LOCATION | | KEY CASE NUMBER
Item Receiving [ AETRTNG O TRER T RS CEECTIE T STATRRORTT TRLITOE | TETECTIVES FRORERUMEER,
= PER SOH SUBMITTING [OTHER THAN ABOVE] OUTSIDE ZGERTY OUTSIDE EGENTY CASER PHONE NUNMBER
Item Receiving - ||:| v . S—
HAS OTHER EVIDENCE BEEN PREVIOUSLY SUBMTTEDONTHISCASE? O ¥ O N |© v © N | .
oK Erase Cancel Memo ‘ Mew: 1 Case il ‘
—| AUTO FILL / MANUAL ENTRY
Case Humber: | »
Item 1D: EVIDENCE INFORMATION SECTION
F ESUCED ENSELSS- QUANTITY
Description: o v O w ‘ ‘_L-b .
. [
Description 2: : WAKE WODEL VAL
— Received //T{r PLACE BAR CODE
Category 1D: By: s o rrrokTos LABEL HERE
Incident Type: : =
3 - E PO FELRTT = FINDER WISHES TOCLAM T
Sue"‘: "“'f‘b"c:' When: 08/13/09 15:35:31 swcnmant: @Y H N v o
ty Heceived: XS FEUEST TCOMWENT
¥alue: Afs Type:
Localiun ID: AfS Categur_l,l: MEM# LAR SEY"'(\«'ICE? D N TEM DESCRIFTION QUANTITY
Container: Make: WARE WGOEL TEE | VAIDE
Sei Date: Caliber- PLACE BAR CODE
EEE el aliber- IVSERIAL NUW B EVIDENCE T VPE FILECONTROLF LABEL HERE
Dizpozal Dest: Model:
E',unappm:lal: IE PWC: SROE ATFILATION WANE comcn v I . =|\:E=:(’.r.‘|s—zsmc_wl?:| .
uwner Mo TREREQUZET [COMWENT
Motify Dwner: [
MEM# LAS SERVICE? TEM DESCRIFTION QUANTITY
Y O n
MAKE MODEL CALBER VALUE
FIREARMS, PLACE BAR CODE
COM PUTER, CELL F7 FOR SELECTION IC/SERIAL NUMBER. EVICENCETYPE FILECONTROL #
PHONE LIST FROP. EFLIATION NAIE SEARCH WARRANT? D v D N FINDER WISHES TO CLAM? N
LASREQUEST / COMMENT
F7 FOR SELECTION LIST

4

£
L

Property
XEvidence




Evidence Receiving Process Flow

(Outside Agency)

Data entry (Liberty/Sentinel) — ITEM RECEIVING ; Part2

INTIAL&ARJIS, MM/DD/YY, TIME

Liberty Sentinel - Sheriff's Main Database

PROPERTY/EVIDENCE FORM “ToFmm ‘ —
San Diego Sheriffs Department

File Edit Tools Window Help

SEZURE DATE NCIDENT TYFE | DRISION BILLING CODE |J.IVENILECASE?
. oyt | ™ m o v O N
SR ERRREER
CRIME DATE I\W\ |EYCASE\_NEEi

Item Receiving REFORTING OFTICER 7.2

REE e cEEoTE s}

STATRRIORTT TALSTOT | DETECTIVES PRONE RUMEER

= PER SON SUBMITT T THEN EEOVE] OUTSIDE ZGERTY OUTSIDE EGENTY CASER PHONE NUNMBER
Item Receiving - |E|I "‘I / / ~ | ‘
LAS SERVEE CATCNECDCD
HAS O O v @ N |
oK Erase Cancel Memo ‘ Mew: 1 Case 3 ARl ‘

Case Number: |

Item 1D: CE INFORMATION SECTICON I
P mel LAS SERVICE? TEM DESCRIFTION QUANTITY
Description: o v Oon
Description 2: : WAKE WODEL CAEER | VALUE
Received ﬂ /v LV PLACE BAR CODE
Category 1D: By: TSR NIES TITERCETROE FLECONTROLE LABEL HERE
Incident Type:
Serial Numbel' F'Dm: il AT FINDER WISHESTOCLAM?
i When: 08/13/09 15:35:31 / ‘/ swciwerar: @ v B N o O n
Aty Received: 1/UDM: EA REREEUSIT ICOMIERT
¥alue: Afs Type: v
Location 1D: Afs Category: e O SW _— .
Container: Make: Pris oo mEETURE PLACE BAR CODE
Seizure Date: 00/00/00 EalibEs TDVSERIAL NUW B EVIDENCE T VPE FILECONTROLF LABEL HERE
Dizpozal Dest: Model:
C/0 appr T = saAcs wamRanT? O Y O n E:E?"‘IS_ESTOC'N\E N
Owner It’E-'lTi ME!I'I'ID TREREQUZET [COMWENT
Motify Ow
- a TEM# LA SERMICE? TEM DESCRIFTION QUANTITY
Memo: [200 characters maximum] 0K SR
i MAKE MODEL CALBER VALUE PLACE BAR CODE
Eancel IC/SERIAL NUMBER. EVICENCETYPE FILECONTROL # LABEL HERE
e SROR AFLATON NAIE FINDER WISH ES TO CLAM?
saancswasRanT? 0 Y on o v o
ﬂEIp LASREQUEST / COMMENT

Evidence Receiving — In addition to




Evidence Receiving Process Flow

(Outside Agency)

.
Y Check criteria — RE-SUBMIT

Locate for a case number in the log book. Make a notation on the logbook
(“Re-submit”, date, ARJIS).
Check the evidence form (EVID-1) if filled-out correctly. Write “Re-submit” in
the form.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Make three (3) photo copies of the evidence form (EVID-1).
Original - P&E warehouse (jacket
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Outside agency copy
Copy 3 - Crime laboratory copy
Data entry (refer to Re-instate Module).
Package the evidence appropriately for storage.

Property
Evidence Receiving — Re-submit XEvidence



Evidence Receiving Process Flow

(Outside Agency)

.
V Check criteria — RE-SUBMIT

FLACE AR CODE
LASEL HERE

PLACE BAR GOTE
LUEEL HERE

EVID-L (4-0004)

Evidence Receiving — Re-submit

Annotate logbo
(re-submit,
date/Atrjis)

Check the
evidence form
(EVID-1) if filled-
out correctly.

Re-submit evidence requires a new evidence form
with the barcode written in the barcode box (do not
accept a photocopy of previous form).

Property
\Evidence



Evidence Receiving Process Flow
(Outside Agency)

“ Evidence packaging

Clasp envelope - small physical and narcotics items (outside agency).
Pocket folder - media items and small narcotics items (sheriff).

Paper bag - miscellaneous items and wet marijuana/mushrooms.
Kapak (poly bags) - currency, jewelry and narcotics.

. Ziplock bag — freezer or refrigerator items.

akrwbE

1. Window boxes - for handguns, rifles, other weapons.

Propertv
Evidence Packaging X Evidence



Evidence Flow — Front Office

Main

Evidence Receiving - Evidence
(Sheriff) Warehouse

Property
Evidence Receiving X Evidence



Evidence Receiving Process Flow
(Sheriff)

SHERIFF Front Counter

i evidence 4~ Check criteria (new case, in addition
Evidence to).
Form \eirms submission _
Check the evidence form (NetRMS
@E\R Property & Evidence report)

completeness.

Check the actual evidence submitted
(packing and labeling).

ﬁ% Data entry (Liberty/Sentinel).

ﬂ Evidence packaging and put-away.

Actual Evidence

Note: Homicide detectives and Crime Lab

personnel is allowed to submit evidence using
EVID-1.

Property

Evidence Receiving - SHERIFF XEvidence



Evidence Receiving Process Flow
(Sheriff)

.
Y Check criteria — NEW CASE

Check NetRMS property & evidence form if filled-out correctly.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Assign a barcode on the form and on the evidence.
Make two (2) photo copies of the evidence form.
Original - P&E warehouse (jacket)
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Detective / crime lab personnel copy
Copy 3 - Optional, if crime lab request is needed
Data entry (case, affiliate and item).
Package the evidence appropriately for storage.

Property
Evidence Receiving — New Case X Evidence



Evidence Receiving Process Flow

(Sheriff)

Data entry (Liberty/Sentinel) — NEW CASE

Liberty Sentinel - Sheriff's Main Database

File Edit Tools Window Help

[#] (=] 2R EE R

Caze Receiving

-5
New: 2ltem 3 AFl |

Entered: 8/11/09 1:57 pm
By: RGALACSH

Case Receiving

(o

LCaze Number:
Casze Type: |
Incident Type: |

Eraze | Cancel |

CRIM

Description: |
Division 1D: |
Onginating Officer: |

Case Officer:

San Diego County Sheriff's Department
vidence Report

Case Mo.

Pagaiafs

—— GENERAL CA SE NFORMATION ]
izl g A ASC NUMDCR
H —————
PO T = FEREE SRR WRRRANT ROWEET
[ Sheriff's Office
DATEGF NCTDENT, e oA Lo STATE 2 TEY CASENUNEET
[ RERCRTING PP CET o TIEION:
. |
FESENE DETECTE 13 TSI
|
, .
Don’t use this . RVOLVED PEDPLE .
memo field AFFIIATION WANE {3, s Wi, O A = RACE
. Vi |
HOMEACCRESS. CILY. STATE. 219, HOME PHONE.
AFFIOATION WANE (3T Fwsl Migd=l Zol- e = RACE.
| | | |
HOME ADDRESS. CIL Y. STATE. 219 HOME PHONE.
b
AFTIOATICH AN [LasT Tirsl Wigd=T: oo, A =8 RACT
v , . | | |
FOEATGRESS CITY, STATE 217 FOMETINE

Evidence Receiving — New case

L Evidence



Evidence Receiving Process Flow

(Sheriff)

Data entry (Liberty/Sentinel) — AEFILIATE RECEIVING

Liberty Sentinel - Sheriff's Main Database
File Edit Tools Window Help

2 SEARER

(114 Erase Cancel | Hew: 1 Case 2 ltem ‘

LCase Number: i
Relation 1D

AUTO FILL/ MANUAL ENTRY

iego County Sheriff's Department
Prope idence Report

v

Last Name Middle Name

Telephone: [ ]

Birthdate: 00/00/0000 Case No. 1
Pagetats
| Femal [ GENERAL CA SE INFORMATION ]
RCPON T ING Ao ENGT - ASC NUMDCR
SH - Sheriff
ALLTON SCRVICCNUMODR (CAD) | OFFENBE TTPS. CIVISION. GILLT oD SCANCH WARMANT NUMDZR:
Addresz Mem SDSO - SD
_ - Sheriff's Office

DATE OF IQENT: INCIDENT LOCATION, CITY., STATE, ZIP: KEY CASENUMBER:
RERCRTRG OFFLER o TIEION:

|
hSQ\:I_ TVE L3 CIVISION:

|

VSTVETPEnPIE |
[[3=1 Firsl, Nidde) £ X E
|

REFIATIOR— - — = —
v \'_“73\ | |
RS R RE S S I ATE T N
AFFILATICH ANE (3T Firsl Wad=T- oo8: AR =32 RACE.
Can | =
FONEACDRESS CIY. STATE 29 SOWETRONE
b
AFTIOATICH AN [LasT Tirsl Wigd=T: ooD AeT =8 RACT
V3 ‘ | |
FOE ADDRESE O, STATE 217 TOWETRONE

Evidence Receiving — New case XEvidence



Evidence Receiving Process Flow
(Sheriff)

File Edit Tools Window Help

BAEERRERAREER

Itern Feceiving

Item Receiving

oK Erase Cancel Memo ‘ Mew: 1 Case 3 ARl ‘
T »| AUTO FILL / MANUAL ENTRY
Case Humber: | »
Item 1D:
Description: EVIDENCE INFORMATION SECTION
Description 2: " Received TTEN NOWoS SEZEDONTATE
Cateqgory 1D: —»
- By VALLE. TOUNT. WARE TWANUF A TURER. T
Incident Type: F L PLACE BAR CODE
i - ; CALEER. SERPL RO — PRIOPERTY TIPE.
Serial N""!‘be" e ——— en- 08713709 15-35-31 — LABEL HERE
Qty Received: —HUBMEA | e EARCHWERRANT, | TG
¥alue: Afs Type: ‘
Location 1D: ategory: FROPERTY DISPOSTION:
Container: / Make: RELATED PEREON. RELATION TP,
Seizure Date: 0000 I]I]/ Caliber:
Digpozal Dest: Model: FECATE TERETIE RERTERTTIE
C/0 approval: X PwiC:
1SS
Owner No:
Motify Dwner: [

F7 FOR SELECTION LIST

FIREARMS,
COMPUTER, CELL F7 FOR SELECTION
PHONE LIST

Evidence Receiving — New case X Evidence




Evidence Receiving Process Flow

(Sheriff)

Data entry (Liberty/Sentinel) — ITEM RECEIVING ; Part2

SN San Diego County Sheriff's Department
| A\ < = o X
b 3 Property and Evidence Report

. 0
,'\\‘ hj( INTIAL&ARJIS, MM/DD/YY, TIME
L)
A

File Edit Tools Window Help

AEIEIREARER z =

Itern R eceiving - ..»..?u/ ——

e TN S 9 S Ll - gl 20 AAL, 4 .o P Ne VAT SANCE TANANTLARY
Item Receiving -|8|x [ m.‘&m
/'!f oY MENNY SO TYIY A TS Y CARNOUSN
oK Erase Cancel Memo ‘ Mew: 1 Case 3 ARl ‘ f
m7~, e T L%~
Case Humber: | ; Tcrchr P 4 A e
Item 1D: /
Description: EVIDENCE INFORNATION SECTION
Description 2: Received IEENE= EROPERTY DESCAETION. ‘ E
Category 1D:
- By: VLS T, TARE TARUFACTORER, W0
Incident Type: o J/V v PLACE BAR CODE

i - CALBER SERIAL NUMBER PROZERTY TYPE.
serial Number: When: 08/13/03 15:35:31 * | = LABEL HERE
: 1 UOM: EA |

Qty Received: Vi 3y EARCHWERRANT, | TG
¥alue: Afs Type: ‘ ‘

{AROPERTY DISPOSTION:

Location 1D: Afs Category:
Container: Make: RELATELPERGON. RELATION TTPE.
Seizure Date: 0000700 Caliber:
Digpozal Dest: Model: FECATE TERETIE RERTORTTIE
C/0 appr :
Notify Ow o
Memo: [200 characters masimum] oK
|
| Cancel
Help

Evidence Receiving — New case X Evidence



Evidence Receiving Process Flow
(Sheriff)

.
Y Check criteria — IN ADDITION TO

Check NetRMS property & evidence form if filled-out correctly.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Assign a barcode on the form and on the evidence.
Make two (2) photo copies of the evidence form.
Original - P&E warehouse (jacket)
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Detective / crime lab personnel copy
Copy 3 - Optional, if crime lab request is needed
Data entry (case, affiliate and item).
Package the evidence appropriately for storage.

Property
Evidence Receiving — In addition to XEvidence



Evidence Receiving Process Flow
(Sheriff)

File Edit Tools Window Help

OK Erase

A EER

Item Fleceiving

San Diego County Sheriff's Department
Property and Evidence Report

INTIAL&ARJIS, MM/DD/YY, TIME

i

W

—

PN VAT
SDSO . S0
Sheritr's Office

Cancel Memo Mew: 1 Case 3 ARl
Case Number: | » | MANUAL ENTRY
Item 1D:
Description: EVIDENCE INFORMATION SECTION
Description 2: " Received TTEN NOWoS SEZEDONTATE
Cateqgory 1D: —»
- By VALUE. TOUNT. WARE TWANUF A TURER. T
Incident Type: From: I PLACE BAR CODE
i - ; CALEER. SERPL RO — PRIOPERTY TIPE.
Serial N""!‘be" e ——— en: 08713709 153531 = LABEL HERE
Qty Received: —HUBMEA | e EARCHWERRANT, | TG
¥alue: Afs Type: ‘
Location 1D: ategory: FROPERTY DISPOSTION:
Container: / Make: RELATED PEREON. RELATION TP,
Seizure Date: 0000 I]I]/ Caliber:
Digpozal Dest: Model: FECATE TERETIE RERTERTTIE
C/0 approval: X PwiC:
1SS

Owner No:
Motify Dwner: [

FIREARMS,

PHONE

COMPUTER, CELL

F7 FOR SELECTION
LIST

F7 FOR SELECTION LIST

Evidence Receiving — In addition to

Note: If case number do not exists this is a
new case.

€ -
Evidence




Evidence Receiving Process Flow

(Sheriff)

Data entry (Liberty/Sentinel) — ITEM RECEIVING ; Part2

SN San Diego County Sheriff's Department
| A\ < = o X
b 3 Property and Evidence Report

. 0
,'\\‘ hj( INTIAL&ARJIS, MM/DD/YY, TIME
L)
A

File Edit Tools Window Help

AEIEIREARER z =

Itern R eceiving - ..»..?u/ ——

e TN S 9 S Ll - gl 20 AAL, 4 .o P Ne VAT SANCE TANANTLARY
Item Receiving -|8|x [ m.‘&m
/'!f oY MENNY SO TYIY A TS Y CARNOUSN
oK Erase Cancel Memo ‘ Mew: 1 Case 3 ARl ‘ f
m7~, e T L%~
Case Humber: | ; Tcrchr P 4 A e
Item 1D: /
Description: EVIDENCE INFORNATION SECTION
Description 2: Received IEENE= EROPERTY DESCAETION. ‘ E
Category 1D:
- By: VLS T, TARE TARUFACTORER, W0
Incident Type: o J/V v PLACE BAR CODE

i - CALBER SERIAL NUMBER PROZERTY TYPE.
serial Number: When: 08/13/03 15:35:31 * | = LABEL HERE
: 1 UOM: EA |

Qty Received: Vi 3y EARCHWERRANT, | TG
¥alue: Afs Type: ‘ ‘

{AROPERTY DISPOSTION:

Location 1D: Afs Category:
Container: Make: RELATELPERGON. RELATION TTPE.
Seizure Date: 0000700 Caliber:
Digpozal Dest: Model: FECATE TERETIE RERTORTTIE
C/0 appr :
Notify Ow o
Memo: [200 characters masimum] oK
|
| Cancel
Help

Evidence Receiving — In addition to g‘%f%%zvidence



Evidence Receiving Process Flow
(Sherriff)

.
V Check criteria — RE-SUBMIT

Item re-submit by DA’s Office from Sheriff case don’t need an evidence form
when reinstating.

Ensure the packaging is properly sealed (initial and date).

Obtain the Name and ID number of the personnel re-submitting the item.
Data entry (refer to Re-instate Module).

Package the evidence appropriately for storage.

Evidence Receiving — Re-submit &Evidence



Evidence Flow — Front Office

Evidence Check-out

Main

Evidence
Warehouse

Evidence Check-out and Check-in &Evidence



Evidence Check-out Process Flow

(Crime Lab)
Crime Lab Front counter — CL window
r check-out B Check il
Evidence - Y Check CL request box periodically.
i e request

Check evidence form completeness
(personnel & date for check-out) and
log in the board.

@ Check location.

=y
ity ick i
e N, Pull or pick item.

FOR

ﬁ& Data entry (prepare check-out form).

Iltem check-out.

Evidence Check-out — Crime lab X Evidence



Evidence Check-out Process Flow

(Crime Lab)

Y‘ Check CL request box (periodically).

(=

Check evidence form completeness (personnel & date
for check-out) and log into the board.

@ Check location.

Property
Evidence Check-out — Crime lab Evidence



Evidence Check-out Process Flow
(Crime Lab)

Property
Evidence Check-out — Crime lab KEvidence




Evidence Check-out Process Flow

(Crime Lab)

*ﬁ% Data entry (prepare check-out release form).

Liberty Sentinel - Sheriff's Main Database
File Edit Records Tools Window Help

IR AR ER
O temcwocos —————— HEE

\ _ Click on New
Hew Check-0Out

|4 Record ID: -9367 CheCk'OUt
3 Casze Number: [[NG__ Build Item List
Destination: Print Pick List
% Released Scan Items...
o7 By: Frint Release Form
"'H"h:n: 104124090 09:25:11 | rnow Check-Out Items
o:

Modify Detail

Entered: 10/12/03 325 am By RGALACSH Delete All ltems

Item 1D Quantity Memo

Master Record 40 of 40 | Iiserted e |

Evidence Check-out - Crime lab




Evidence Check-out Process Flow

(Crime Lab)

Sy

*ﬁ% Data entry (prepare check-out release form).
Liberty Sentinel - Sheriff's Main Database

File Edit Records Tools Window Help

BEREE R

N ltem Check-Out _alx

4
|4 Record ID:  -9367 New Check-Out
4 Caze Number: [[NG__ue Build ltem List » Case number
Destination: ° Print Pick List » CL for crime lab
E Released Scan Items...
;7 By: 4 Print Release Form » P&E ARJIS
When: 10/12/09 09:25:11 @] Check-Out ftems » Date of check-out
p
To: . : _ » Crime lab
Modify Detail .
Entered: 10/12/09 9:25 am Bw RGALACSH Delete Al ltems personnel leerty
number.
Item 1D Quantity Memo

bd azter Record 40 of 40

Evidence Check-out - Crime lab




Evidence Check-out Process Flow

(Crime Lab)

‘ﬁ% Data entry (prepare check-out release form).

RETRARER

_|o ﬂ
4
New Check-Out
4 Record ID:  -9364 e
| | oL
Destination: CL CRIME LAR Print Pick List
E Released Scan ltems...
g By: H018 Galac, ROGER Print Releaze Form
When: 10/12/09 08:00:00 = now Check-0ut ltems
@ To: G687 HEERED, BELEM
Modify Detail
Item Scan E Delete All Items
Scan or enter

lemID: | ® oke] > barcode number
Huantity . it » Confirm quantity
Memo: I~
Help T Click OK

Z

Property
Evidence Check-out - Crime lab XN Evidence



Evidence Check-out Process Flow

(Crime Lab)

e
Sy

File Edit Records Tools Window Help

& Data entry (prepare check-out release form).
Liberty Sentinel - Sheriff's Main Database

2 Item Check-0Out -0

To: 6BBY

Mew Check-Out
Build Item List
Print Pick List
Scan Items...

Pnnt Releaze Form

4
|4 Hecord ID: -9354
i|| |
Destination: CL CRIME LAR
% Released
] By: b018 GaLAC, ROGER
When: 10/12/09 08:00:00  now

Check-0Out Items

Entered: 1012409 10:02 am By RGALACSH

Modify Detail
Delete All Items

Click on Print
Release Form
to print.

Item 1D Quantity Memo

(== 1 11044783 2

Scanned

M aster Becord 40 of 40 |

Evidence Check-out - Crime lab

Property
Evidence




Evidence Check-out Process Flow

(Crime Lab)

& Data entry (prepare check-out release form).
Liberty Sentinel - Sheriff's Main Database
File Display Tools Window Help

FIEIRREREER

>
g Check-Out Release Form
b

: Property Facility j ( Destination j
SAMN DIEGO COUMNTY SHERIFF CRIME LAB
5255 MT. ETMA DRIVE 5255 MOUMT ETHA DRIVE
SAN DIEGO, CA 92117 SAN DIEGO, CA 92117
(858)467-4464 (858)467-4600
Zase Mumber: ReclD: -9354
Case Officer
Released By: Date: 10M2/09
Released To: Time: 8:00 am
itemID  Description Serial Number Quantity |
1044732  MNARCOTICE, HERCIM 2
Property

Evidence Check-out - Crime lab X Evidence



Evidence Check-out Process Flow

(Crime Lab)

Iltem check-out.

Crime lab personnel will check the evidence versus the item requested.
Crime lab personnel will ensure the packaging is properly sealed (initial and
date) before checking-out the item.

The check-out release form will be signed by the requesting party and
return to P&E personnel or place on the check-out box.

Update the check-out screen using the signed check-out release form.
Place the updated check-out release form into the bin for filing.

Evidence Check-out — Crime lab &Evidence



Evidence Check-out Process Flow

(Sheriff Personnel)

Sheriff Personnel

Property EVID-3
release &
receipt.

Evidence EVID-5
viewing
request

Other forms of
request from the
sworn staff.

check-out
request I

Evidence Check-out — Crime lab

Front office

Check form completeness
(personnel & date for check-out).

@ Check item location.

Ty

&?_F;\! Pull or pick item.

. 1

ﬁ& Data entry (prepare check-out form).

ltem check-out.

Property
X Evidence



Evidence Check-out Process Flow

(Sheriff)

*ﬁ% Data entry (prepare check-out release form).

Liberty Sentinel - Sheriff's Main Database
File Edit Records Tools Window Help

IR R A E
D | S - -

\ _ Click on New
Hew Check-0Out

|4 Record ID: -9367 CheCk'OUt
b Case Number: RN Build Item List
Destination: Print Pick List
% Released Scan Items...
o7 By: Frint Release Form
When: 10/12/09 09:25:11 | now Check-Out Items
Tao:
Modify Detail
Entered: 1012403 325 am Ey: RGALACSH Delete All Items

Item 1D Quantity Memo

Master Record 40 of 40 | Iiserted e |

Evidence Check-out - Sheriff




Evidence Check-out Process Flow

(Sheriff)

*ﬁ% Data entry (prepare check-out release form).

Liberty Sentinel - Sheriff's Main Database
File Edit Records Tools Window Help

CE R R EE
O wenceocon ————— G

1
4 Record ID:  -9367 Lalzey (L=l
4 Case Number: [NNNRGNGG_G Buitd-Htemr List » Case number
D estination: ° Print Pick Lijst , Location where the evidence
o to be checked-out.
E Beleazed Scan Items...
g By: * Print Releaze Form » P&E ARJIS
When: 10/12/09 09:25:11 C.“.le Eheck-Out-tems » Date of check-out
o e o—— » Sworn staff
Modify Detai .
Entered: 10/12/03 9:25am By RGALACSH Delote All ltems ARJIS or Liberty

number.

Item 1D Quantity Memo

Master Record 40of 40 | Miisemted ™ e |

Property
Evidence Check-out - Sheriff X Evidence




Evidence Check-out Process Flow

(Sheriff)

e

Sy

*ﬁ% Data entry (prepare check-out release form).

AEIERERARER
'y Item Check-G -8 x|

4
4 Record ID:  -9347 New Check-Out
]| | [
Destination: DY DOMESTIC WIOLEMCE Print Pick List
'E Released Scan ltems...
g By: 5018 GaLAC, ROGER Frint Release Form
When: 10/12/09 08:00:00 = now Check-Out Items
@ To: 1898 HOURY. EIMBERLY .
Maodify Detail
[tem Scan E Delete All Items
Scan or enter
temD: | ¢ 0K o. barcode number
T~
Quantity: . .
y L4 Quit Confirm quantity
Memao:
Click OK

Property
Evidence Check-out - Sheriff XN Evidence



Evidence Check-out Process Flow

(Sheriff)

e
Sy

% Data entry (prepare check-out release form).
Liberty Sentinel - Sheriff's Main Database
File Edit Records Tools Window Help

2 BEFRAEER
D

ltem Check-Out - O x
4
Mew Check-Out
|4 Record ID:  -9347 mew Lheck T
vil| | I © on L
Destination: DY DOMESTICWIOLEMCE Print Pick List
E Releazed scan ltems. .. C“Ck on Prlnt
o7 By: 5018 GAaLAC, ROGER Print Release Form Release Form
When: 10/12/09 08:00:00  now Check-Out Items to print.
To: 1898 HOURY, KIMBERLY .
Modify Detail
Entered: 10/12/09 12:04 pra By RGALACSH Delete All Items
Item 1D Quantity Memo
(== W1 11046560 1 Scanned
Master Record 13 0f 13 |
Property

Evidence Check-out - Sheriff XN Evidence



Evidence Check-out Process Flow

(Sheriff)

‘ﬁ% Data entry (prepare check-out release form).

Liberty Sentinel - Sheriff's Main Database

File Display Tools Window Help

BEAEER

Check-Out Release Form

[ : Property Facility :] ( Destination :J

SAM DIEGD COUNTY SHERIFF
5255 MT.ETMADRIVE
SAM DIEGD, CA 92117

DOMESTIC VICLEMCE

(858) 467-4464

L

Case Mumber:

Evidence Check-out - Sheriff

ReclD: -2347
Case Officer
Feleased By: Diate: 10M2/09
Feleased To: Time: 8:00 am
itemID  Description Serial Number Quantity
1046560 MEDICAL RECORDSE 1
Property

& Evidence



Evidence Flow — Front Office
Evidence Check-out l

' Evidence Check-in

Main
Evidence
Warehouse

Property
Evidence Check-out and Check-in XEvidence



Evidence Check-in Process Flow

(Crime Lab)

Crime Lab Front counter — CL window

Evidence

Form EVID-1or
RMS EVID

q Check-in item with evidence form.

Check the actual evidence for
check-in the barcode, the label and

check-in l
evidence

FOR
A the seal. Must have initial and date
(D)
@ on the seal.
Actual Evidence ¥ 7 Write ARJIS, date and time in the

evidence form. Check-in the
evidence to the front counter
location.

Note : If submitting a new item on an existing case

during check-in, please refer on the next page.

Evidence Check-in — Crime lab




Evidence Receiving Process Flow

(New item from check-in)

.
Y Check criteria — IN ADDITION TO

Check the evidence form (EVID-1) if filled-out correctly.
Ensure the packaging is properly sealed (initial and date).
Verify the evidence label is correct.
Write your ARJIS, date and time on the evidence form.
Assign a barcode on the form and on the evidence.
Make three (3) photo copies of the evidence form (EVID-1).
Original - P&E warehouse (jacket
Copy 1 - P&E warehouse (inside the evidence package)
Copy 2 - Outside agency copy
Copy 3 - Crime laboratory copy
Data entry (item receiving).
Package the evidence appropriately for storage.

: . : : Property
Evidence Receiving — New item from the check-in XEvidence



Evidence Check-in Process Flow
(Sheriff)

Sheriff Front counter

Check-in item without evidence
form.

check-in l q
evidence
Ensure the packaging is properly
sealed (initial and date).

Obtain information (Name, ARJIS,
date and time submitted) from
person checking-in the evidence.

Actual Evidence

Check-in the evidence to the front
counter location.

Evidence Check-in — Sheriff




Evidence Flow — Front Office

Main

Evidence
Warehouse

Evidence Disposal

Property
Evidence Disposal X Evidence



Evidence Disposal Process Flow

(Outside Agency)

Crime lab front office Front Office

Evidence 7 Check status of the evidence in the
system;

for disposal If IN status — get location, pull the
item, prepare disposal release form.
If OUT status — place the laboratory
service request in respective file or
box with some notes to check status
later.
If DISPOSED status — provide the
copy to the agency and make note

“Report Only - Disposed”.

Laboratory
Service
Report

Data entry (prepare disposal form).

Property
Evidence Disposal — Outside Agency X Evidence



Evidence Disposal Process Flow

(Outside Agency)

Status

(‘ Check status of the evidence in the system,;

I
If IN status — get location, pull the 9/3/2009

item, prepare disposal release form.

CRIME LABORATORY : — :
File Edit Display Tools Window Help

BFAEER

5255 Mt Ewa Deive. San Diegs, CA 82117
(B5E) 4674600

LABORATORY SERVICE REPORT

B
CASE OFFICER: B .
o - u — Item - -
n OK Print ((E ﬁi:]e Dizp Status Eraze Cancel ‘
SERVICE REQUESTED:  CONTROLLED SUBSTANCE ANALYSIS R m =
RESULTS: LT T m Caze Number: Oppkn
ITEM NUMBER: ' R Incident Type: Casze Type: TCRI
COCANE (Ptefﬂ"ﬁw@o"q) %k Caze Dfficer: Case Date: 8/25409
o ' 7 ltem 1 of 1
HEROIN \ 4
LYSERGE ACID DIETHYLAMIDE (LSD) !tEI'I'I ID: 11037194 N."-\HEDT'ES COCAIME _
o Seizure Date: 8/19/09 97372009
WAR LILIANA
 [——— Incident Type: C11350
] Category ID: DRUG Received: 8/25/09 10:00 am
— Location ID: LMNFIL Rec'd Disp'd Out In
P N +— Container: Qty: 1 0 0 1
i SUBSTANCES DETECTED
_NOTEXAMINED | - Event Date/Time Qty By ToiFrom | Dest/Loc \Memo
_ 4 |Chkd-In /309 300 pm 1 3337 1751 LMHNFIL
APPROXIMATE NET WEIGHT (GRAMS) |Uﬁ1&u‘r 3 |Chkd-Out  |9/3/09 8:00 am 1 |8828 1751 CL
pr—— 2 |Audited  |3/27/08 &:00am| 1 [9828 LMNFIL
1 |Received |225/0% 10:00am 1 S018 SosU13 LMFC2
ANALYS |EWER ( DATE 4 | | »
Fage | af 1

Property
Evidence Disposal — Outside Agency (IN status) XN Evidence



Evidence Disposal Process Flow

(Outside Agency)

@& Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database
File Edit Records Tools Window Help

SR EER

4 Item Disposal - |O) x

S Hew Dizposal CIICk on NeW
|4 Record ID:  -9063 = P Disposal

4 Destination: iGN Build Item List P
Casze Humber: Print Pick List

'E Releazed Scan ltems.__.

'{:FI By: Print Release Form

When: 10/15/09 09:49:36  now Dizposze ltems

To:

Modify Detail
Delete All Items

Entered: 10/15/03 9:49am By RGEALACSH

Item ID Huantity Memo

Master Record 51 of 61| [iks@ited S e |

Evidence Disposal — Outside Agency (IN status)




Evidence Disposal Process Flow

(Outside Agency)

ﬁ& Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database

File Edit Records Tools Window Help

REREER

4
4
|4
d

ltem Disposal =

Record 1D:

Releazed

Hew Disposzal

Destination: But -
Case Number: i ick 11

Scan Items.___

By: H018

Entered:

.G.-“-‘-.L-'l‘-.E, ROGER Erint Release Form

When: 10/15509 03:00:00 .E'.“.' ! QISPDSE Items
Modify Detail

10/15/09 349 am By RGALACSH Delete All ltems

Item 1D

Quantity Memo

M aster Record 51 of 51

ge Age >

Outside Agency code
Case number

P&E ARJIS
Disposal date & time

Outside agency
staff Liberty
number.

Property
NEvidence



Evidence Disposal Process Flow

(Outside Agency)

ﬁ& Data entry (prepare disposal form).

lrt
A ERRERAREEE
|| -|5) x|
4
Hew Di |
4 Record ID:  -9063 mew Tispasa
F Destination: Build Item List
Caze Number: Print Pick List
Scan Items._
= Releazed _
77 Byp: 5018 GalAC, ROGER Frint Beleasze Form
@ When: 10/15/09 083:00:00  now Dispose ltems

Modify Detail
Delete All Items

- [ 4
Item ID: 11037194 OK e |
BQuantity: 1
¢ Quit
Memo:
Help

Evidence Disposal — Outside Agency (IN status)

Scan or enter
barcode number

Confirm quantity
Click OK

Property
NEvidence



Evidence Disposal Process Flow

(Outside Agency)

Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database
File Display Tools Window Help

BEKIARER

Disposal Release Form
> ]
< Disposal Release Form
|4
d | Property Facility :] [: Destination :]

S4AN DIEGD COUNTY SHERIFF
5255 MT. ETMA DRIVE
SAM DIEGD, CA 92117

(B58) 467-4464

Evidence Disposal — Outside Agency (IN status)

Case Mumber: Rec|D: -9083
Case Officer:
Feleased By: Date: 10M5/08
Feleased To: Time: 8:00 am
itemID  Description Serial Number Quantity )
1037194  MARCOTICS, COCAINE 1

P:ropertv
X, Evidence



Evidence Disposal Process Flow

(Outside Agency)

7 Check status of the evidence in the system:; Status

If DISPOSED status — provide the
copy to the agency and make note /2972001
“Report Only”.

Liberty Sentinel - Sheriff's Main Database

San Diego Sheriffs Department

CRIME LABORATORY : e —
52550, Em s, 5o Disge, G, B2417 File Edit Display Tools Window Help
(B5E) 4874800

LABORATORY SERVICE REPORT % %Ioglmﬂlglﬁlml

P W[ cosc ona tom inguiry -l
SUSPECT. n & C
srareery (1].4 Print o A€ Dizp Status Eraze Cancel |
SERVICE REQUESTED: CONTROLLED _\llillﬂ'l"_.\,'\'('l‘_ ANALYSIS .Hlll m I:_ Item
RESULTS: (ETT AT m Case Number: Closgd
ol — | L, :
TEW NUMBER: | owdl | | Incident Type: Case Type: TCRIM
COCANE B . Caze Officer: Casze Date: 8/30/09
HEROQIN
Item 1 of 1 v
LSRG AT DL MR Loy _ Item ID: 11037404 NARCOTICS, METHAMPHE TAMINE
e ] i Seizure Date: 8/30/09 5/29/2009
Rk i b ] N - Incident Type: C11377A
Category ID: DRUG Heceived: 9/1/09 8:00 am
| Location ID: LMETOA Rec'd Disp'd Out In
I A i - | Container: Qty: 1 1 0 0
NOT EXAMNED
Event Date/Time aty By ToiFrom | Dest'Loc Memo =
ﬁppnoerNETwsmrcGHms:i0'55 i . ' ' § |Dizsposed 1 5018 CB18 TCEPD
o . T S 5 |Audited 250 54 1 sa LMRTOA
4 |Chkd-In 250! e 1 sa S48y LWMFC5 -
| [

Property
Evidence Disposal — Outside Agency & Evidence



Evidence Disposal Process Flow

(DA Representative)

Front Office

DA Representative

Y

Check status of the evidence in the

Evidence system;
: If IN status & in main evidence — get
for disposal location, pull the item, prepare disposal

release form.

If IN status & in off site location —
notify DA rep and arrange pick-up
schedule.

If IN status & in station location —
notify DA rep and arrange pick-up
schedule.

If IN status & in transit from the
run — notify DA rep and arrange pick-up
schedule.

If OUT or DISPOSED status — notify DA
rep about the status.

% Data entry (prepare disposal form).

Property
Release &
Receipt EVID-3

: : : Property
Evidence Disposal — DA Representative XEvidence



Evidence Disposal Process Flow

(DA Representative) Status
7 Check status of the evidence in the system; ~In
If IN status & in main evidence — get 7/20/2009
location, pull the item, prepare disposal
release form.

Liberty Sentinel - Sheriff's Main Database

San Diego County

SHERIFF'S DEPARTMENT File Edit Display Tools Window Help
= out||
PROPERTY RELEASE AND RECEIPT el A I §|I % IE.I @I | I
CASE NUMBER: |
NAME: Vista DA's Office Reprosantative u - !E H
ADDRESS: 325 S, Melrose, Suite 5000 Case and ltem Inqmry
CITY/ STATEZIP, Vista, CA 82083 B n (sl Caze
Our records indicate that you are the cwner of the below listed progarty and its now ready for disposition. To oK | Print - Disp Status Erase Cancel
recaive your property, you must contact the station or facility indicated balow Monday thr Friday, B AM thru § m — f_ Item — -
PM, to schadule an sgsainiment for relesse. You must present this form and valkd picture idensfication at the =
hrr:auf m;ane. This pmpenyby;.ig?fe ralaanaﬂgg:nﬂy for $han abava named Individual. Sheuld it be necessary o m
send another parson an your . 8 nola ariginal writlen authorizati it this form. Al - |
e i o s i on uerasion st oot b o A case Number: | pen
in dispesal according to law.  WARNING: liems redoased 10 you may heve been chemicaly exposed 1o o
agents that ean be pozonous, ca e, & contain infact Incident Type: C594B1 Case Type: CRIM
- -  PROPERTY UST - ] -
LP_;‘\RGDDF. WENTIFIER TTEM DESCRIPTION - ] Case Officer: 1424 Case Date: 7/2/09
11023133 ] MASTER COPY (oBGEz1) N ltem 1 of 4 *
em 1 o
- _ _ Item ID: 11023133 CD-R MASTER COPY ~In
_ i ] Seizure Date: 7/2/09 772072009
SHERIFF'S STATION | FAGILITY — T rDoRESS | FhoME Incident T_','DBI CH94B1
I Enciritas Statiar 175 N. El Caming Real, Encinitas B | (Péit)) 966-3500 . i - -
H Imparia Beach Siaion 945 Imperial Banh B mperl Gesdh 18 Sa62a00 Category ID: DP Received: 7/20/09 4:26 pm
Leman Growe Siation 240 Maln Sveel, Leman Grave (618) 337-3000 | R o -
_E Powsy Statizn 13100 Bowron Rosd, Powsy T [(ese)m3zeon Location ID: LMFILE Rec'd DISD.d Out In
Propary & Evidence Unil 5255 Mount Etra Dive, San Dloga (B58) 4674454 A= -
| T San Marcas Staticn 182 Santar Pace, San Marcos (T60) 510-5200 Container: Q- 1 L L L
[T saniee Station 8511 Cuyamaga Sy, Santea (615) 956-4000
T wista Station 325 Houth Meiose, Vi TED) i
. | 325 Boutn Mekress, Visia __._uﬂr'w_m_ﬂ Event Date/Time Oty By ToiFrom | DestiLoc |Memo =
[Relaase autharized by: ) 1 4 |Audited TI28/09 7:23 am 1 7137 LMFILE
Dapuly's Signature: W, Anderson (o0 . G.(,L\ ARNE: 1424 StalionFaciityDivisan: VO Dat 3 |Put .-':'\"'ﬂ'}" Ti25/09 11:47 ar 7137 LM297C
! - T ] & Ealil () 3 o !
| Date Authorized: 10-14-089 Diate Chwner Motified:
S 1 N T e 17
e e B - Sraarty reloniT B — - 2 |Audited Ti21/09 10:00 an] 1 7485 LCOM2 -
Signature; L_ T TS Sigrature: J//zﬁ;ﬂp“"_"‘- ARIS _‘;Wﬂ c | | "
gersification. = Date: /g/}f/of e J2J0
EVID-3 41 Fedstancs not fel:

Evidence Disposal — DA Representative




Evidence Disposal Process Flow

(DA Representative)

@& Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database

File Edit Records Tools Window Help

2] [#] [=]E FREE RS
D ltem Disposal - |0 %
4
Mew Di I
4 Record ID:  -9052 =ew Ulsposa
d Destination: Build Item List | DA location code
El Case Number: el 2 L Case number
E Released Scan ltems...
E By: 5018 oGaLAE FOGER Prnt-ReleaseForm— P&E ARJIS
When: 10/15/09 12:10:00 ®—rovr Dispose Tems Disposal date & time
E. To: DA229  _FELISARA, TEU -VDA _
Modify Detail DA Representative
Entered: 10415409 1203 pm By RGALACSH Delete All Items Liberty number.
Item 1D Quantity Memo |

Property
Evidence Disposal — DA Representative XEvidence



Evidence Disposal Process Flow

(DA Representative)

@& Data entry (prepare disposal form).

AEERRERERR

C i
14/ Record ID:  -9052 New Disposal
m Destination: Build Item List
Casze Number: Print Pick List
Released Scan Items. .
E By: 5018 GAalLAC, ROGER Print Release Form
When: 101509 12:10:00  now Dizpose ltems
To: DAZ229 ELISARA, TEU - YDA
Modify Detail
Entered: 1015409 12:03 pm By RGALACSH Delete All ltems

Scan or enter

> barcode number

b azter B

Evidence Disposal — DA Representative

@. ............................... ° Scanned Oweride
ltemiD: | . . .. 0K |o—
Buantity: o— - >
Quit
Memo: Q\Hﬂb\

Confirm quantity

Click OK

Authorized by
and date.

Eropeﬂy
Evidence



Evidence Disposal Process Flow

(DA Representative)

ﬁ& Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database
File Display Toolz Window Help

Disposal Release Form

IAT|m

Disposal Release Form

b

N Property Facility j [: Destination :]

w

&|

SAM DIEGD COUNTY SHERIFF
5255 MT. ETMA DRIVE
34N DIEGD, CA 92117

(358) 467-4464

-

Case MNumber:

Fecl|D: -9052
Case Officer
Feleased By: Date: 10/15/08
Released To: Time: 1210 pm
[item ID Description Serial Number Quantity )

023133 CO-R MASTER COPY

.1

Property

Evidence Disposal — DA Representative X, Evidence



Evidence Disposal Process Flow

(RTO, FP & SK)

Front Office

Assigned Detective

File the received copy.

Property Evidence ﬁ
Release &
Receipt EVID-3 for disposal The owner or the representative will

Safekeeping Property call the P&E for an appointment.

Notification and

Release Form
EVID-7

» Check status of the evidence in the
system. Confirm appointment if the
status and location are OK.

Note: Requirements to release Data entry (prepare disposal form).

evidence to the rightful owner
please next page.

Property
Evidence Disposal — RTO, FP & SK X Evidence



Evidence Disposal Process Flow
(RTO, FP & SK)

: Propety California
Requirements for Release | Valid Medical
Return To Owner (RTO) Form Photo Court |Marijuana

Order ID

PHYSICAL EVIDENCE
(NOT SEARCH WARRANT CASE)

PHYSICAL EVIDENCE
(SEARCH WARRANT CASE)

PRESCRIPTION PILLS

MEDICAL MARIJUANA

Note: Prescription pills patient’s

name must be the same
person and pills not expired.

Property
Evidence Disposal — RTO, FP & SK XEvidence



Evidence Disposal Process Flow

(RTO, FP & SK)

State of California
Medical Marijuana Program
Sample of Medical Marijuana ID Cards Issued

State of California

Patient

ID# 222222222

To verify www.calmmp.ca.gov

Date of Expiration:
41712008 v'(h

ana-tme™ of Fublc ~m!

New Public Health logo
Valid 9/02/2008 and after

State of California .

Medical Marijuana Identification Car;{:.%j:'
Patient v

PR,
o~

T

Date of Expiration:
5-14-2006

Previous Health Services logo
Valid only through 9/01/2009

: : Property
Evidence Disposal — RTO, FP & SK KEvidence



Evidence Disposal Process Flow

(RTO, FP & SK)

I ’
CASE# 09050184
San Diego County

SHERIFF’'S DEPARTMENT
Property Release Form

Wiz 8, Enbandler, Siorill

Nama i
Addrass
City/State : |

To recover property, contact the indicated evidence faciity for an appointmant. Prasent this
form, alang with valid pickurs identification, at the time of release. This property will ba released
enly to the above-namaed individual, Should it be necessary 1o send another party on your
Bahalf, & written, notarized authorzlion must accompany this form. All ariginal decumentation
will be retained in cur files. Faidure to claim this property within 90 days will result in
dispasal according to law.

Property List {include Barcode |dentifier and Iem (Desangtian]:
1028865-Sony Receiver
11029564-Portable DVD Playear

“11029955-MP3 Player

Facility Locations (closed weekends and holidays):

. Encinitag Siafion 175 Marth El Camira Feal {PBO) S65-2500
Imperial Besch Siafion 845 impenal Beach Boulevard  (B18) 4882400
Lamon Grove Siation X240 Main Stroat (E18) 3372000
X San Diego Main Office 5255 Mount Exna Drive (858} 46T-1484
Poway Station 13100 Bowren Road {B5E) 51232800
o _ San Marcos Station 182 Santar Placa (B0} S10-5200
) Sanles Slation B311 Cuyamara Streat (F18) 258-3100
Wisla Station 125 Saurih Melrose Drive {Ta0) 9404551
o _ Other:
Release Authorized by: - f_'__,___._.—-—
Detactve's Signasture: _ Melzer™ 2 ARNS: 2582  Diwisior: _Melzer
Authorization Date: 1015008 Cramiar Motifeation Date:
Property -
Slonature:
ioenthcation: i s ome fO-/5 -2 Tme (235

Evd3 (1000

Fetonds kitfac

Evidence Disposal — RTO, FP & SK

Check status of the evidence in the system. Confirm
appointment if the status and location are OK.

Liberty Sentinel - Sheriff's Main Database

File Edit Display Tools

Window Help

2] & [=]&

SR EER

&) [=[z[«[~

Case and ltem Ingquiry

(114 Print (¢) Case Dizp Statusz Eraze Cancel |
[ Item

Incident Type: C459 Case Type: CHIM
Case Officer: 2582 Casze Date: 7/25/09
Item 17 of 24

Item 1D: 11029965 SONY RECEIVER ~In
Seizure Date: 8/12/09 B/14/2009
Incident Type: C459
Category ID: R Received: 8/13/09 3:10 pm
Location ID: LMP093 Rec'd Disp'd Dut In
Container: Qty: 1 0 0 1
Event Date/Time Oty By ToiFrom | DestiLoc |Memo
3 |Put-Away [321/05 3:43 pm 7127 LMPOS3
2 |Audited 21809 832 pm 1 79593 LOM3
1 |Received [&/13/05 310 pm 1 7993 2582 LSWMOS3
o | ’

!::roperty
XEvidence



Evidence Disposal Process Flow

(RTO, FP & SK)

ﬁ& Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database

File Edit Records Tools Window Help
2] = L | Rk elBla) |

¢ :
4 Record ID:  -9036 (Rieturning to Owner) New Disposal 2l t
i ; elease to owner
ination: Build Hem List——
4 Destination: [FREN & ~RELEESE TU IWNER B

(RTO)

)| | CoseNumber NN P ick Lis Case number
— Scan Items___
E Releazed
&
u

By: 3337 OOTIS. MIEE Print Releaze Form P&E ARJIS
When: |10/15/09 13:30:00 ®Fgw] Dispose ltems Disposal date & time
i Owner’s
Modify Detail information
Delete All Items

Entered: 1041509 1:30pm By CSHACKSH

| Item 1D Quantity Memo |

Property
Evidence Disposal — RTO, FP & SK Evidence



Evidence Disposal Process Flow

(RTO, FP & SK)

Data entry (prepare disposal form).
Liberty Sentinel - Sheriff's Main

2] =] [=]&

SRR ER

u Item Disposal
m Record 1D: -9036 (Feturning to Cwner)
b Destination: * RELEASE TO OWNER
Released
By: (3337 OTIS, MIKE

When: 10/15/09 13:30:00  now
To: |7 I

Entered: 10/15/09 1:30 pm By CSHACKSH

_[a]
Hew Dizposal

Build Item List
Print Pick List

Scan ltems. ..

Print Heleaze Form

Dispoze ltems

Modify Detail
Delete All Items

Scanned Owemde

[ Quantity: —

o-

Scanned Owemde

S Canm ernide

Memo:

bd azter |

Evidence Disposal — RTO, FP & SK

»
>

Scan or enter

> barcode number

Confirm quantity

Click OK

Authorized by
and date.

Property
Evidence




Evidence Disposal Process Flow

(RTO, FP & SK)

Data entry (prepare disposal form).

Liberty Sentinel - Sheriff's Main Database

File Display Tools Window Help

BETRARE R

Disposal Release Form

Disposal Release Form

b

Property Facility

fe.

) (

Destination j

&) [z]=]2]+] ]

SAN DIEGO COUNTY SHERIFF
5255 MT. ETMNADRIVE
SAMDIEGD, CA 82117

(858) 467-4464

*RELEASE TO OWHNER

|

Evidence Disposal — RTO, FP & SK

Case Mumber: ReclD: -9036
Case Officer:
Releazed By Date: 10/15/09
Released Ta: Time: 130 pm
\Item D Description Serial Humber l]uantityrj
1029952  MP3 PLAYER MOMNE STATED 1
1029864 PORTABLE DVD PLAYER MOMNE STATED 1
1028865  SOMNY RECEIVER 8831389 1

X Evidence

e



Re-instate module process flow

Main
Evidence
Warehouse

User with re-instate and quantity

changes capabilities has the
access with this module.

1 Evidence Re-instate

4

Evidence Disposa| ................... :

Property
Evidence Re-instate X Evidence



Re-instate module process flow

DA Representative Front Office

Evidence Y‘ Check evidence information and
submission packaging. Record personnel’s
name & date received.
% Data entry (Re-instate module).
“ Evidence packaging and put-away.

Outside Agency Front Office

EVIDENCE Evidence

FORM submission I

Re-submit actual
evidence

Check evidence information and
packaging. Write your ARJIS, date
time receive on the EVID-1.
Annotate on the evidence logbook.

v
Data entry (Re-instate module).

Re-submit actual
]?(;/rlglence with “ Evidence packaging and put-away.

gtopertv
Evidence Re-instate X Evidence



Re-instate module process flow

Data entry (Re-instate module).

Liberty Sentinel - Sheriff's Main Database

File Edit Display Tools Window Help

BE EREkEEEE
E Case and ltem Inquiry —Oyx
W C
m 0K Print . Disp Status Erase Cancel ‘
Incident Type: C459 Case Type: CRIM
Case Officer: 2391 Case Date: 516709
lterm 4 of &
ltem 1D: 11029989 SURYIDEOS ON CD & RECEIFTS
Seizure Date: 8717709 07212009
Incident Type: C459
Category ID: DP Received: 8/19/09 5:38 pm
Location ID: LM316l Rec'd Disp'd Out In
Container: Oty: 5 5 0 0
Event Date/Time Qty By TofFrom | DestlLoc Memo =
7 |Disposed 10/21/09 12:00pn & |3013 DAT13 TVSDA, ALTH BY CRAIG 2391,
6 |Put-Away  [10/17/09 §:31am 3337 LIM316I
5 |Chkd-In 10/13/09 2:32 pm| & |B250 DAZ29 LMFC2 Reinstated
-
< | LH

Evidence Re-instate

Evidence to be
re-instated
must be in this
status :

10/21/2009

02172009

Property

JEvidence



Re-instate module process flow

Fie Tools Window Help

SEIRARER

Data entry (Re-instate module).

Select or click Run Function (Main Menu)
Liberty Sentinel - Sheriff's Main Database

EEE

SAN DIEGO COUNTY SHERIFF ‘ Cancel ‘

Item Tracking

Reporting

Reader Transfers

Bar Code Printing

Reassign ltems
Case Changes
Item Changes
Reinstate Disposed ltems
Restore Archived Cases
Configure Bar Code Printer

ase Type: CRIM
Case Date: 5/16/09

0/21/2009

/19409 538 pm

Utilities =3
sp'd Out In
Tables 5 0 0
Memo =
Select Cancel Function Code: |[CHGCN WUTH BY CRAIG 2391
L L] S ﬂjl Ty U T ant [u pu pu g LIV Tt
5 |Chkd-In 10/13/09 2:32pm| & |B250 DAZ29 LMFC2 Reinstated

|

ol

Evidence Re-instate

X Evidence



Re-instate module process flow

Data entry (Re-instate module).

1. Select or click Utilities

2. Select Reinstate Disposed Items
Liberty Sentinel - Sheriff's Main Database

File

Tools Window Help

SEIRARER

El

SAN DIEGO COUNTY SHERIFF ‘

EEE

Cancel ‘

Item Tracking

Reporting

Reader Transfers

Bar Code Printing

Change Case Numbers

Reassign ltems

Case Changes

Item Changes

Reinstate Disposed ltems
Restore Archived Cases
Configure Bar Code Printer

Open
ase Type: CRIM
Case Date: 5/16/09

Disposed |
0/21/2009

/19409 538 pm

Liilities
sp'd Out In
Tables 5 0 0
Memo =
Select Cancel Function Code: |[CHGCN WUTH BY CRAIG 2391
L L] S ﬂjl Ty U T ant [u pu pu g LIV Tt
5 |Chkd-In 10/13/09 2:32pm| & |B250 DAZ29 LMFC2 Reinstated

|

ol

Evidence Re-instate

X Evidence



Re-instate module process flow

Data entry (Re-instate module).
Reinstate Dispose Items screen

Liberty Sentinel - Sheriff's Main Database

File Edit Tools Window Help

% BFREER

Reinstate Disposed Items - O x - Dﬂ
(0] 4 Erase Cancel ‘ Cancel

This utility allows you to return an item to custody which had Open
previously been disposed. For multi-quantity items. you may pe: CRIM
reinstate all or part of the quantity disposed. ate: 5716708
Case Mumber: [”21 1'2["] Q
Frewvious Lacation:
Returning Fram:
e_urnl.ng ram D9 5:38 pm
Cluantity Disposed: of
Dut In
Quantity Reinstated: E 0 o
Placed in Location: -

History Record Option: ® Remove or adjust the disposal record " CRAIG 2331

' Add a check-in record

Evidence Re-instate X Evidence



Re-instate module process flow

Data entry (Re-instate module).

Liberty Sentinel - Sheriff's Main Database

Fie Edit Tools Window Help

IR RARRE
Reinstate Disposed [tems - O x - ﬂ
(0] 4 Erase Cancel | Cancel
This utility allows you to return an item to custody which had Open
previously been disposed. For multi-quantity items. you may
reinstate all or part of the quantity disposed. ate: 5716709
Item ID: 11029989 URYIDEOS OMN CD & RECEIFTS
Case NMumber: _ [”21 1'2["]
Previous Location: L3116 AN L3 B
Feturning From: TWSDA - WISTADISTRICT ATTORKNEY
_ . D9 5:38 pm
Cluantity Disposed: 5 of 5
Quantity Reinstated: 5 E 0 o
Placed in Location: (SRR b1 61 "
History Record Option: ® Remove or adjust the disposal record ¥ CRAIG 2311,
O Add a check-in record

Evidence Re-instate

Enter evidence
barcode number.

Evidence
previous location.




Re-instate module process flow

Data entry (Re-instate module).

Liberty Sentinel - Sheriff's Main Database

File Edit Tools Window Help

SEIREER

Reinstate Disposed ltems —Ox —|O ﬂ

0K Erase Cancel ‘ Cancel
This utility allows you to return an item to custody which had Open
previously been disposed. For multi-quantity items. you may pe: CRIM
reinstate all or part of the quantity disposed. ate: 5716709
Item ID: 110293989 SURVIDEDS ON CD & RECEIFTS
Case Mumber: [”21 '.-2["]
Frevious Location: L3716 hAIN LhA3TE-
Feturning Fram: TWSDA  VISTADISTRICT ATTORMEY
09 5:38 pm

Cluantity Disposed: 5 of 5
Dut

Quantity Reinstated: 5 E 0 0
Placed in Location: LMFC2 MNT COLMNTER-TUE N

Y CRAIG 2391, |

History Record Option: C!' Remove or adjust the disposal record
@® Add a check-in record @
=d

Received By: hd
[ - »

Received From:

Evidence Re-instate

Enter front
counter or hold
location.

Select add a
check-in record.

These fields will
show-up.




Re-instate module process flow

Data entry (Re-instate module).

Liberty Sentinel - Sheriff's Main Database

Fie Edit Tools Window Help

&8 ke
' (0] 4 Erase Cancel | Cancel

Open

This utility allows you to return an item to custody which had
previously been disposed. For multi-quantity items. you may pe: CRIM

ate: 5/16/09

reinstate all or part of the quantity disposed.

Item ID: 11029989  SURVIDEOS ON CD & RECEIPTS

Case Mumber; _ 042142009

Presdious Location: L316I hAAIN LRA3T B
Returning From: TwSDA  WISTADISTRICT ATTORMEY

Enter Liberty

_ _ D9 5:38 pm
Cluantity Disposed: 5 of 5 .
Ouantite Reimstatod - dut In number received
Quantity Reinstated: 0 1] .
BY and received
Placed in Location: LMFC?2 bAlN FROMT COUNTER - TUE

FROM.

History Record Option: C' Remove or adjust the disposal record
@® Add a check-in record

Received By: 5018 GALAC, ROGER }/

Click OK.

Received From: DAZ229 ELISARA, TEL -%DA

Evidence Re-instate




Re-instate module process flow

Data entry (Re-instate module).

Inquiry status to check

Liberty Sentinel - Sheriff's Main Database

File Edi Display Tools Window Help

BlE] (=[] B3]
E Case and Item Inquiry - Ox
@ C
m 0K Print el Disp Status Erase Cancel ‘
Case Number: NI Open
Incident Type: C459 Case Type: CRIM
Case Officer: 2391 Case Date: 5/16f09
[tem 4 of &
Item ID: 110299589 SUR YIDEOS OMN CD & RECEIFTS Im
Seizure Date: 8417709 1042772009
Incident Type: C459
Category ID: DP Received: 8/19/09 5:38 pm
Location ID: LMFC2 Rec'd Disp'd Out In
Container: Qty: 5 0 0 5
Event Date/Time Qty By TofFrom | Dest'Loc [Memo =
3 [Chkd-n 10/27/0% 11:51an & |5018 DAZ2Y LMFC2 Reinstated
7 |Disposed 10/21/09 12:00pn| &  |5018 DAT13 TVSDA AUTH BY CRAIG 2391,
6 |Put-Away  |10/17/03 8:31 am 3337 LIM316I
h
| | LIJ

Evidence Re-instate

Evidence after
re-instated
must be in this
status :

Property
XEvidence



Other Evidence Request — Photos in CD

Main Other Evidence

Evidence Request — PHOTOS in CD
Warehouse

Property
Other Evidence Request — Photos in CD X Evidence



Other Evidence Request — Photos in CD

- Authorization
Requirements for _ Subpoena [from the Client Authorization
Request of Photos in CD fromthe [thru Insurance Court from the
Court or Lawyer Order P&E Mgr.
TRAFFIC ACCIDENT CASE OR )

HOMICIDE CASE

CHILD ABUSE CASE

Fees:

CD/DVD - $25.00 per copy
Mailing - 5.00

Free of charge:

All units under the Sherriff’'s
Department

Other Evidence Request — Photos in CD



Other Evidence Request — Photos in CD (TRAFFIC accident)

Client Request thru Law
Office or Insurance Company Front Office

Documents Y} Check information (case number, affiliate, address,

submitedyia etc) for verification.

_ If evidence is not submitted notify case
postal mail, walk-

in, or e-mail

detective about the client request.

Pull or pick item.

Verify contents of the CD, make a copy of the CD.
Prepare evidence form (EVID-1) for the derivative
copy and entered in the system. Sealed the evidence
(master/copy). Prepare Property Release and
Receipt (EVID-3).

Notify the client if the requested item is
m ready. Inform the requesting party about

fees, mode payment, and mailing policy.

Mailing policy:
The client must send check payment (payable to San Diego County Sheriff's Department)
before we mail the CD.
Upon receiving of the payment, the P&E personnel will prepare the following :Disposal

Release Form, receipt, copy of the Property Release and Receipt (EVID-3), and a return
stamped envelope.

The above mentioned documents and the CD will be sent through registered mail.

Property
Other Evidence Request — Photos in CD (TRAFFIC accident) &Evidence



Other Evidence Request — Photos in CD (TRAFFIC accident)

Sample document:
SUBPOENA

Property
Other Evidence Request — Photos in CD (TRAFFIC accident) Evidence



Other Evidence Request — Photos in CD (TRAFFIC accident)

Sample documents : Client’s Authorization

Property

Other Evidence Request — Photos in CD (TRAFFIC accident) Evidence




Other Evidence Request — Photos in CD (TRAFFIC accident)
Sample document : Evidence Form (EVID-1) for the copy CD

PROPERTY/EVIDENCE FC
San Diego Shenil's Depariment |
AR TP

SECURE DATE

HAS OTHER EVIDENCE BEEN PREVIOUSLY SUBMITTED ONTHIS CAsE? O v O N
— . = FLSTENRRGEERI s o e o e “, -

I o1

— I T -..' b {‘ '1! : § /
h- phi bl S.0. SHERIFF P

- = PHoTD 0Py LS &E
] PHOTOS [ I
T FROE. AFFILITION WISHES TO CLARE

" J“ soarchvennanr [ ow 15“'} ™ O w
AR AT T R RT
T T —

oy O w
E e e PLACE BAR CODE
(T ] LABEL HERE
RO A TRLATON |w.||z ) w erancn o ¥ 0w Ema}rmﬁmu.mﬁ W

Property
Other Evidence Request — Photos in CD (TRAFFIC accident) XEvidence



Other Evidence Request — Photos in CD (TRAFFIC accident)
Sample document : Property Release and Receipt (EVID-3) for the copy CD

San Diego County
SHERIFF’'S DEPARTMENT

PROPERTY RELEASE AND RECEIPT

CASE NUMBER: _
NAME: ] -
ADDRESS: | _
CITY! STATE/ZIF: |

Our records indicate that you ane the owner of the below listed property and i's now ready for disposition, To
receive your property, you must contact the station or facility indicated below Monday thru Friday, 8 AM thru 5
PM, to schedule an appointment for release. ‘You must present this form and valid pictune idsntification at the
time of releage, This property will be released only 1o the above named individual. Should it be necessary o
send another persen on your behall, a notarized original writlen authorization mus! accompany this farm. Al
orginal decurmentation will be retained for our files. Failure to claim this property within 90 days will result
In disposal according to law. WARNING: ftems released to you may have been chemically exposed to
agents that can be poisonous, carcinogenic, or contain infectious malerkals,

[ PROPERTY LIST
BARCODE IDENTIFIER ITEM DESCRIPTION ]
051201 CO - COPY (H043084)
SHERIFF'S STATION ! FAC.ILI.TY ] ADDRESS PHOMNE

O Encinitas S_Latinn 175 M. El Camino Resl. Encinilas (| TE0) D66-3500

In Imperial Beach Station 845 Imparial Beach Blvd., Imperial Baa:r]_ (G19) 488-2400
O Laman Grove Station 3240 Main Street, Leron Grove 1619) 3372000

= Poway Station 13100 Bowron Road, Powsay (B58) 513-2800

[ Property & Evidence Unit 5255 Mount Etna Drive, San Diego (B58) d6T-4464
[0 san Marcos Station 182 Santar Place, San Marcos (TE0) 510-5200
[0 santee Station £411 Cuyarsaca Streot, Santes (610) D56-4000 |
[T vista Station 325 Soulh Melrose, Vista (T60) 404551 |
O omer: | ) ]
Releass authorized by: - I
Deputy's Signature:  J. FLORES ARS: GO0 StetionFacdityDivision: BE

| pate Autmarized:  0eews T ) Date Owmer Nolifie:
Property receiv
Signahure ;{
igentification: 1,

Other Evidence Request — Photos in CD (TRAFFIC accident) éfét:vidence



Other Evidence Request — Photos in CD (TRAFFIC accident)
Sample document : Disp_osal Release Form for copy CD

Disposal Release Form

( o )

@& Property Faciiity )

SAN DIEGO COUNTY SHERIFF
5256 MT. ETNA DRIVE
SAN DIEGO, CA 82117

VARIOUS PHOTCCOPY SERVICES

{858) 467-4464

Casze Number:
[ Case Officer: Rec ID: 8085
2:8-:5&! ?y Date: 11/4/09
500 To Teme: 3:12 pen

(temID  Doseription Serial Number Quantity)
11051201 PHOTO CD - COPY (11043684) 1

Page 10l 1, 1ilems
1 toladl itams releasad

SIGNER ACKNOWLEDGES RECEIPT OF ABQVE
ITEMS WHICH ARE NOW CONSIDERED
DISPOSED BY THE SAN DIEGO SHERIFFS

Property
X Evidence

Other Evidence Request — Photos in CD (TRAFFIC accident)



Other Evidence Request — Photos in CD (TRAFFIC accident)

Sample document : Check and Receipt for copy CD

Property

Other Evidence Request — Photos in CD (TRAFFIC accident) Evidence




Other Evidence Request — Evidence Viewing

qu Other Evidence
Evidence

Warehouse

Request — Evidence Viewing

: : _ Property
Other Evidence Request — Evidence Viewing XEvidence



Other Evidence Request — Evidence Viewing

SHERIFF Front Counter

Th_e viewing of property and/or " Check date and room for availability.
evidence must be pre-approved Y

or authorized by the case _ _
detective. Collect information s_uch as case
number, barcode or item number to
be viewed, person/s involve in the
viewing if Evidence Viewing Request
(EVID-5) is not available.

@ Check location of the items for
viewing.

Case detective can arrange viewing schedule Py
thru; (f".?“?i Pull or pick items.
1. Telephone \-‘5,
2. Fax
3. Emall
4. Walk-ins
Provided that EVID-5 must be completed before
the actual viewing.

[
Evidence
Viewing
Request EVID-5

.\ Data entry (prepare check-out form).

7 .
Items check-out for viewing.

Property

Other Evidence Request — Evidence Viewing Evidence



Other Evidence Request — Evidence Viewing

EVID-5
San Diego County
. . SHERIFF’S DEPARTMENT
Evidence Viewing Request (EVID-5)
will only be used if one or more person EVIDENCE VIEWING Reausst
will view the evidence aside from the CASE NUMEER -
. Wiewing Dabe § Time: _
case detective. oo Assignment
The case number, date .
and time of viewing,
viewing location,
item/s to be viewed, VIEWING AUTHORIZATION
Slgnature, ARJ IS, date {Dmmmﬁmmm- ARJIS: _ Diatec
of detective/deputy SHERIFF'S DEPARTMENT PERSONNEL
authorizing viewing —— s Hame fr RS

Sighabire Signature

and names of all
individuals viewing
the evidence.

DUTSIDE AGENCY PERSONNEL

HAgency [ Business Apency f Buginess §
Mame {print _ Tite Mame {prnt) Titke )
Signature Signature §

Agency / Business Apency f Business

Hame (prnt) Titia Hame {priri) Title

Signature Signature

EVID-5 08T

Property
Other Evidence Request — Evidence Viewing &Evidence



Other Evidence Request — Evidence Viewing

EVID-16
In the event that the case detective Case Number:| |
allows an individual to view evidence l?  San Diego County
) : WV SHERIFF’'S DEPARTMENT
WIthOU.t his/her p.resence,.the case it EVIDERCE RELEASE FOMSR
detective must fill-out Evidence NVE
Release Form (EVID-16). In addition S
to Evidence Viewing Request (EVID- B —
2).The case detective must specify on T okl evidorce s b aubornd b see o ol s fems
the speuql instruction portion if his/her EVIDENCE LIST
presence is not needed. BARCODE NO, ITEM DESCRIPTION
o, EVID-5 i
7 I ;peaal Inslructlnn:l —]
s e 'E.Iuls?d;uthm‘i.zadby: -
. ';' B Divigion Data: _J
,,,,,,,,, _ e e — - SE;E:::- received by: l;;.mm:' released by: |.m_||5; ]
. — ::::‘m E—— Iderification; Date: |Ttrn=: j‘
Property

Other Evidence Request — Evidence Viewing XEvidence





