Section 9 - Account Analysis Report

The Account Analysis Report provides an overview of all expenditures to each Services & Supplies account for that period, and is a useful

companion to the Account Inquiry. The Account Analysis Report will also match the GLOO7 report for the same period (more detail provided
below)

Subledger Accounting COSD Account Analysis Report Report Date 31-Aug-16
CosD Date From 2016-07-01T00:00:00.000-07:00 Date To 2016-07-31700:00:00.000-07:00 Page 1 of 1

Ledaer/Ledaer Set COSD
Period From JUL-16
Period To JUL-16
Accountina Flexfield From 10100.39485.52332.0000000.000000.0000
Accountina Flexfield To 10100.39485.52332.9999999.999999.9999
Balance Tvoe Actual
Encumbrance Tvoe / Budaet Name
Include Zero Amount Lines No
Include User Transaction ldentifiers No
Include Statistical Amount Lines Ne
Include Accounts With Mo Activitv No

Expenditure Account/ Funding

Fund Org Expenditure Type Project Source
Account 10100.39485.52332.1003570.100390.0000 Description GENERAL |
Beginning Balance for Period[JUL16 [ 0] 0]
Source Tategory GL Date Event Class Transaction Number Vendor Hame Tine Descrphoen Debi| Credrt
Payables Purchase Invoices 8-Jul-16|Invoices 5-474-54970 FEDERAL EXPRESS CORP COURIER SERVICES 13.2
Payables Purchase Invoices 8-Jul-16Invoices P&C_ISF_Purchase_Orders_20-JUL-2016 |PURCHASING AND CONTRACTING |P&C ISF SURCHARGE-517040-1-4-1 | 011
Period Total| 13.3 0
Ending Balance for Period] JUL-16] 13.33] 0]
Account Total 13.33 0
. lLedgerTotal 13.33 0

End of Report
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Source - from where the information was retrieved. The Source is an indication of the type of debit or credit:
Payables - invoice or p-card related expenditures
PEOPLESOFT - payroll related (mileage reimbursement and bus/transit pass are the most frequently used)
DART - transfer (usually Print Shop charges, which will also be reflected under the Line Description column)

Projects - accounting entry to record PEOPLESOFT and DART transactions, this is necessary to "push" the information from one area in

Oracle into another (will be duplications of those entries)
Account - accounting information where the transaction occurred.

The net of Debits & Credits will match the GLO07 Column B Period Expenditures.

COSD
DEPARTMENT EXPENDITURES BY ACCOUNT AND CRG - GLOO7Y
Current Pericd: JUL-16

Currency: USD
CRG=39485 (FINANCIAL SERVICES), DEPRRIMENT=A4980 (SHERIFF), OBJECT=EE520 (SEEVICES s SUPPLIES)

Period Year to Date Year to Date
Appropriation Expenditures Expenditures Encumbrances

LCCOUNT ORG {&) {B) {C) {D)
52068 CELLULAR PHONE USE 1,344.00 0.00 0.00 0.00
52176 MAINTENANCE OF EQUIPMENT 500.00 0.00 0.00 0.00
52186 OFFICE EQUIEMENT MAINTHCE 100.00 0.00 0.00 0.00
52190 DATA PROCESSING E{Q MATINT 1,200.00 0.00 0.00 0.00
52302 TRRNSIT (BUS) SAVER PASS 1,000.00 195.00 195.00 0.00
52304 MISCELLANEQUS EXFENSE 200.00 0.00 0.00 0.00
L2330 OFFICE FXPENSE 12, 750, 00 0.00g 0.00 0.00
I 52332 POSTAGE 1,533.72 13.33 I 13.33 33.72
[ P i Too -2 g 155.43 5,544.30
52500 RENTS s LEASES-EQUIPMENT 3,800.00 0.00 0.00 0.00
52504 COPY EQUIPMENT RENTAL 0.00 0.00 0.00 18,963.13
52550 SPECIAL DEFPARTMENTAL EXP 11,500.00 1,117.55 1,117.55 0.00
52560 BOOES s PUBLICATIONS 676.10 0.00 0.00 176.10
52566 MINOR EQUIPMENT 7,5800.00 0.00 0.00 0.00
52608 OUT-0F-CO TRAVEL,/TRENS5-LDG 5,000.00 0.00 0.00 0.00
52610 NON-TRAVEL = IN-CO TEAVEL 1,000.00 {105.00) {105.00) 0.00
52612 EMPLOYEE AUTO 2,000.00 231.12 231.12 0.00
52623 TUITION 5,000.00 0.00 0.00 0.00
EREPORT TOTAL 97,265.07 1,607.43 1,607.43 24,717.25

Unencumbered

Balance
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1) Starting from the Oracle main menu, click:

a. GL Reporting - COSD
b. Reports

c. Request

d. Standard

TIP — If this is your first time accessing, you can click on "Personalize", which will save this as one of
your favorites.

File Edit View Favorites Tools Help

¢ Favorites 5% €| Consumer Financing Solu... & Consumer Fi

| & Oracle Applications Home Page

ORACLE" Etuna ol

Oracle Applications Home Page

Personalize |

# [ AP Inquiry - COSD
# [J FA Inquiry - COSD

== (I GL Reporting - COSD
* [ Inquiry

— - [ ] Reports
wp- =) || Request
) Financial
== [ Srandard

2) The Oracle Application will open at this time. Select "Single Request" and click "OK"

O Submit a New Request

What type of request do you want to run?

This allows you to submit an individual request.

~'Request Set

This allows you to submit a pre-defined set of
requests.

( oK ‘) Cancel
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3) In “Name” field, click on "..." and a list of Reports will appear. From the list, click on “COSD Account
Analysis Report - BI”, and click on “OK”.

O Submit Request

Run this Request...

At these Times__

Copy...
Name || ( r >
»
Run this Request...
Copy...
Name
Paramet
Find|%

Applicati ~
e C0OS CosSD Cie
COSD Cash Flow TRANS Analysis Summary Report CoSDC_
COSD DART Bank Activity Detail Report CosSDC

CO5SD DART Batch Variance Report CosSD C

Run the

4) Parameters, TYPE the following:

Q

O Parameters

— P edger/Ledger Set |{IOSD COUNTY OF SAM DI

—pAccount Flexfield From |101w.39435.52332.mm.m00.m0

Include User Transaction Identifiers |No
Include Statistical Amount Lines |No

Include Accounts With No Activity |No

Ledger/Ledger Set “COSD". Press Tab.

Period From/Period to — Enter the month and year for the period you are requesting. For July

2016, the entry would be: "JUL-16" in both the Period From and Period To fields.
(You may change the starting and ending period accordingly)
Balance Type — “A” (Actual). Press Tab.

——pPeriod From JUL-16
Period To |JUL-16

—pBalance Type |Ac1ua|
Budget Name |

Encumbrance Type |

Account Flexfield To |101(}0.33485.52332.9999999.999999.999%

Include Zero Amount Lines |E D

Enable Long Report |‘|’es
AT | 3

( ok | [cancel] [ cClear | [ Help |

Once you hit tab after the Period To, a box will come up requesting the Accounting FlexField. This is
where you will enter the accounting information to retrieve the data you need.
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5) “Accounting Flexfield”, and TYPE the following:

a. Fund - Low: “10100” for General Fund (most Department expenditures occur in the General
Fund). High is automatically updated with 10100. Press Tab.

b. Org - Low: enter your org number. High will automatically be updated with the same org. Press

Tab.

c. Account-—

= Report for single account- enter that account number in the Low & High field

= Report for all Services & Supplies accounts- Low: “52010”. High: “52820”

d. Project (7 digits) — Low: “0000000”. High: “9999999”.

e. Funding Source (6 digits) — Low: “000000”. High: “999999”.

f. TBD (5 digits) — Low: “00000”. High: “99999".

O Accounting Flexfield ]

Low High

FUND ([T = 10100

ORG (39485 39485

ACCOUNT (52332 52332
PROJECT |0000000 9999999
FUNDING SOURCE (000000 999999

TED (00000 99999

(8] 4 Qanceljl C!earjl Help}l

6) Enable Long Report —"Yes". Click on “OK”.

(©]

Ledger/Ledger Set COSD
Period From [JUL-16
Period To JUL-16
Balance Type |Actual
Budget Name

Encumbrance Type

Include Zero Amount Lines |No

Include User Transaction Identifiers |No
Include Statistical Amount Lines [No
Include Accounts With Mo Activity No

—— Enable Long Report Yes
1

Account Flexfield From 10100.39485.52332.0000000.000000.00000
Account Flexfield To 10100.39485.52332.9999999.999999.99999

0K Qancel)l

x

~|COUNTY OF SAN DI

Clear )I Help )I
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7) The Submit Request screen will appear; Click "Submit"

O Submit Request
Run this Request.

MName |COSD Account Analysis Report - BI

Operating Unit |
Parameters |CDSD:JUL—1G:JUL—1E:Actual:::1[]100.39485.52332.00[][]000.000000.00000:10100.39435.522

( Debug Options

At these Times. ..
Run the Job As Soon as Possible Schedule_. )

Upon Completion._.
¥ Save all Output Files Burst Output

Layout |COSD Account Analysis Report - Bl (Template) ( Options. .. J
Notify |
Print to |n0print

| Hep(a) | _—— Submit | | Cancel )

8) To View Report, click on “Find Requests” Tab. Click on “Find"

Eile Edit View Folder Tools Window Help

YO S EBSP DD LR 2P 252
=
R =
My Completed Requests
Request [ My Requests In Progress
l Specific Reguests
Request ID .
Mame |
Date Submitted
Date Completed
Status |
Phase |
Recquestor .
_llinclude Reguest Set Stages in Query
Order By |RequestID ' : -
Hgd
Select the Number of Days to View: 7
Car = = ’
- Submit a New Reqguest... ) I Clear | | Find ;__
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9) You will see your request initially in the "Pending" and then "Running" phases (green cells). Keep

clicking "Refresh Data" until the Phase changes to "Completed". Then click on "View Output".

= —\Ox
N Refresh Data | Find Reguests /I Submit a New Request... J
Reguest 1D Parent
‘ Mame ‘ Phase Status FParameters
Joziessss  |(COSD Account Analysis R Pending  Mormal 101,71, COSD, 101, ,, MAY-1i =
21585951 GLOO7 DEPT EXP BY ACC Cormpleted Marmal 1000, 101, FEG-ADHOC-, C, ©
258975 GLOO7 DEPT EXP BY ACC Cormpleted Marmal 1000, 101, FEG-ADHOC-, C, ©
92135804 C0SD Outstanding Encum Completed Morrmal Ad980, A4930, 39730, 39730,
2135857 COSD Qutstanding Encurm Completed Morrmal A4980, A4930, 39730, 39730,
921306524 GLOO7 DEPT EXP BY ACC Completed Marmal 1000, 101, FSG-ADHOC-, C, ©
92130167 GL0Z2 DEPT REY EXF BY Completed Marmal 1000, 101, FEG-ADHOC-, C, ©
92130052 OS50 Qutstanding Encurm Completed Morrmal Ad980, A4930, 39730, 39730,
921235580 GLOO7 DEPT EXP BY ACC Cormpleted Marmal 1000, 101, FEG-ADHOC-, C, ©
0223547 GLO24 GTR REY BY QB 1 Cormpleted Marmal 1000, 101, FEG-ADHOC-, C 0 «
Haold Request | Wiew Details. .. ,I “iew Output
Cancel Reguest | Diagnostics /I Wiew Log...

10) The report will pop up as FNDWRR.exe in Microsoft Excel. To print the report, go up to "File", then click

on "Print". You will need to modify the page setup first before printing.

& = g FNDWRR.exe [Read-Only] - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Acrobat
= )
& Cut Arial +12 v A" AT S+ Wrap Text General - *j iﬁ Normal Bad Good
= B3 Copy - | =>4
Paste S S cA-|l===|4 5 . S .y <0 00 | Conditional Format alculati Explana
€ FFormatpainter | B 4 T - - A E SgMerge &Center~ | § - % v | Tl % S [calculation ] | | &
Clipboard £l Font Fl Alignment £] Number £] Styles
Al - J | Subledger Accounting
| A [ B c D E
1 [Subledger Accounting | COSD Account Analysis Report
2 CosD Date From 2016-07-01T00:00:00.000-07:00 Date To 2016-07-31T00:00:00.000-07:00
3
a
5
2 Ledaer/ Ledoer Set COSD
g Period From JUL-16
e Period To JUL-16
3 Accounting Flexfield From 10100.39485.52332.0000000.000000.00000
10 Accounting Flexfield To 10100.39485.52332.9999999.999999,.99999
e Balance Tvoe Actual
12 Encumbrance Tvoe / Budaet Name
1= Include Zero AmountLines No
13 Include User Transaction Identifiers No
15 Include Statistical Amount Lines Ho
16 Include Accounts With No Activity No
17
18
19

23 Account 10100.39485.52332.1003570.100390.00000 Description GENERAL FUND.FINANCIAL |

25 Beginning Balance for Period[JUL-16 [ 0] 0]

28 Source [Category [GL Date [EVeRTCTass Tir
29 Payables |Purchase Invoices | 5-Jul-16]Invoices |5-474-54970
30 Payables |Purchase Invoices | 8-Jul-16|Invoices |P&C_ISF_Purchase_Orders_20-JUL-201

Humber

34 Ending Balance for Period| JuL-16] 13.33] a]

36 Account Total 13.33

33 L LedgerTotal 1333 0
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