Section 7 - Running the GL014 Report

You would run the GL014 report instead of the GLOO7 if you need to see expenditures aside from Services
& Supplies (S&S). Typical expenditures not included in S&S are Salaries & Benefits (including Overtime),
Other Charges (including Support & Care), and Capital Assets. This report also shows revenues.

1) Starting from the Oracle main menu, click:

a. GL Reporting - COSD
b. Reports

c. Requests

d. Financial

TIP — If this is your first time accessing, you can click on "Personalize”, which will save this as one of
your favorites.
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2) Click OK with Individual Reports selected

' Single Report Set

O hultiple Report Sets

(8] I Cancel J
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3) Under Report, type GLO14 then tab, and click on GLO14 01EXP REV BY OBJ ACCT. Under Period, type
the last period that closed (ex: JUL-16). At this point, your screen should look like this:

Find|GLO14 0%

Report Title Description
GLO14 01EXP REV BY OBJ ACCT EXPEMDITURE AMD REVEMUE BY OBJE..  GA-A-0064-1A EXPIREV
GLO14 02EXP REV BY ORG OBJ ACC EXPEMNDITURE AMND REVEMUE BY ORG Q... GA-A-0064-1B EXP/REV E

Required Parameters l Optional Components Other Options

Report Ledger Period Date
¥ |GL014 D1EXP REV BY OBJ Al |COSD JUL-16 131-JUL-2016 |

TIP — Oracle is particular about the formatting of the date. Make sure to type in (no spaces) the first
3 letters of the month (in capital letters), hyphen, and the last 2 numbers of the year (e.g., AUG-16,
SEP-16, JAN-17...)

4) Keep tabbing until you reach Segment Override. Here you will click on the ellipsis "..."

Required Parameters J Optional Cnmpnnentsl Dther Options

Report segment Cverride Cont

¥ |GLO14 D1EXP REV BY OBJ Al _/|_\-

SN

5) Enter the org number for your unit under ORG. When you hit tab again, the name of your unit
should pop up on the right of the Org box, Press OK.
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6) Once you press OK (step 5), it will bring you back to the main screen. In this screen, press "Submit".

Required Parameters JOptiDnaI Cnmpunentsl COther Options

Repart Segment Override Content Set Row Order Diz[ ]

¥ [ouaniExe Rev Y o o GEATERIRRRR (I - GRINAECCTvS | -

| | | |
| | | | :
I I I I maj
| | | |

A e R e ety | 3
Row Set and Column Set
Row Set |EXF' REW BY OBJ ACCT Column Set |AF'F'ROF' PTD ¥TD A&E EBAL

p

( Define Ad Hoc Report JI ( Subrmit l

7) In order to view your report, go to the header View, then Requests.

| £ Oracle Applications - Oracle Financials EBSP

File Edit Folder Tools Window Help

= % Show Navigator P P-4 (T2

Fin. .
Find All
Gllery By Example »

Recard 4

Translations...

Aftachments...
Reguir nal Components Othe

SummanyDetail

Segment Overrig
ACCTO | 39475 .

8) On the Find Requests Page, you do not need to type anything -- just click "Find".

9) You will see your request initially in the "Pending" phase (green cells). Keep clicking "Refresh Data"
until the Phase changes to "Completed”. Then click on "View Output”.

= /
( Refresh Data | [ Find Reguests /I ( Subrnit & Mew Reguest. .

Request ID Parent

_ Mame Fhasze Status Farameters
77350725 [GLO14 D1EXP REV BY OB Pending  Standby | 1000, 101, FSG-ADHOC-, C, |
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C|Requests Mi=]F1

( Refresh Data | I Find Requests J ( Submit a Mew Request. .

Request ID Farent
_ Mame | Fhase Status Farameters
|77350725  |GLO14 01EXP REY BY OB Completed  [Normal 1000, 101, FSG-ADHOC-, ©, (=
| 7E991781  |GLOOY DEPT EXP BY ACC| (Completed  [Marmal 1000, 101, FSG-ADHOC-, C, C
76915020 [GLOO7 DEPT EXP BY ACC| (Completed  [Marmal 1000, 101, FSG-ADHOC-, C, €
[7B909g76  [GL014 01EXP REV BY OB)| Completed  [Normal 1000, 101, FSG-ADHOC-, C, € .
[7Bon9g7s  [GLO14 01EXP REY BY OB)| (Completed  [Marmal 1000, 101, FSG-ADHOC-, C, € */
76909974 [GLO14 D1EXP REV BY OB (Completed  [Marmal 1000, 101, FSG-ADHOC-, C, C */
[7B909g71  [GL014 01EXP REV BY OB)| Completed  [Normal 1000, 101, FSG-ADHOC-, C,
[7Bon9g62  [GLO0Y DEPT EXP BY ACC| (Completed  [Normal 1000, 101, FSG-ADHOC-, C,
U | | | | |

| | | | | | 2
( Hold Request I Wiew Detailg... /I ( Wiew Clutput
( Cancel Request I Diagnostics /I ( e Log. .

10) The report will pop up as a new internet browser window or tab. The report will default to the
portrait setting. To change, go up to "File", then "Print Preview". Here, click on the landscape
button. You can also adjust the margins by hovering over the white arrows to enlarge the image.
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Cuzzency: 030
CAE=18475 (BUDGET AND REVENUE MENAGEIENT)

OBJECT  ACCOUET

EXPENDITURES

EES10 51110 ZMLARIES & WAGES-PE
EES10 51115 ZMLARIES & WAGES- T
EES10 51120 BALARIEZ & WAGES-OV
EES10 31310 3iW - PERM 3ICK LV
EES10  §1410 RETIREMENT-CERZ
EES10  §115 RETIRE OTHER BOST E
EESL0 51420 BETIREMENT-PEESION
EES10  §1420 RETIRE-CERS-COUNTY
EES10  §1450 RETIREMENT-DASDI
EES10  §1510 EMP GROUP INS-HEALT
EES10 51530 EMPLOYEE C(MP IN3UR
EES10  §1550 FLEX CREDIT

EES10 51560 UNEMPLYMNT INS-IEPT
EES10 51740 BMLARY ADJUSTMENTS

EES10 - SALMRIES & EMPLOYEE BENEFITE

11) You can now print your report. ©

CozD

Page 1of2

Date: 20-AUG-1F 10:00:21

EXPENDITURE AND REVENUE E¥ CBJECT AMD ACCOUNT - GLO1¢ VERSION 01 Page: 1
Current Beried: JUL-16
YTD - BUDGET CORRENT PERIOD ACTOAL YTD YTD ENCOMERANCES ENCOME + ACTOAL BEMAINING EALMNCE
&) iB) (4] {0} {E)=(C+D) (E)=iA-E)
537,280.00 25,178.26 25,178.26 0.00 25,178.26 S1Z,111.74
1,020.00 0.e0 o.e0 0.00 0.00 1,020.00
10,840.00 166.21 168.21 0.00 168.21 10, 680.78
0.00 47.73 437.73 0.00 437.73 (431.72)
179,847.00 B, 484,00 B, 45400 0.00 B,454.00 171,353.00
B,145.00 440.57 440,57 0.00 440.57 T, T08.43
25,BRE.00 1, 686,52 1, 686.52 o.00 1,686,852 Hp-R 1
10,707.00 E01.61 E0L.61 0.00 £01.61 10,105.38
41,072.00 1,050.88 1,080.88 0.00 1,050.88 28,121.12
1,653.00 18.85 18.85 0.00 18.85 1,634.15
28,335.00 1,456.80 1,856.80 0.00 1,456.80 27,878.20
§8,262.00 1,035.38 1,085.38 0.00 1,085.38 58, 226.61
436.00 412 %12 0.00 .12 413.88
11,854.00 0.0 o.eo 0.00 0.00 11,854.00
021,365.00 41,502.84 41,502.84 0.00 41,502.04 E79,B€2.06
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