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Section 4 - Comparing FMT & GL 007 
 

The FMT you use may look slightly different than the picture below, due to differences between bureaus and personal variations, but will 
have similar key elements.   
 

1) Compare the starting appropriations: The totals and the amounts appropriated in each account should match. 
 
The FMT TOTAL shows $12,325  
 

 
 
The GL 007 TOTAL shows $12,325 

 
 
If the total budgets do not match, check your records to see if you received an email from your budget analyst regarding a change to your 
budget.  If you have not, please contact your analyst to determine why the budget on the FMT does not match.   
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2) Compare the Year to Date (YTD) expenditures: The expenditures + encumbrances totals on the FMT & GL report should match. 
 
The FMT TOTAL shows $1,927.04 has been spent YTD (which also includes encumbrances) 
 

 
 

The GL 007 TOTAL shows $1,927.04 has been spent YTD (Column C) and there is $0 in encumbrances (Column D) 
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If the totals do not match: 
 

a. Determine which account(s) do not match, and do an Account Inquiry (see Section 8) 
 

b. If Oracle reflects expenditures that are not on your FMT: 
 

i. Add the transaction to your FMT, if the expenditure is valid. You will have the details to include, once you do the Account 
Inquiry. 
 

ii. If the expenditure is invalid, please provide a screenshot or some documentation and email your analyst indicating that the 
charge was incorrectly charged to your org. 

 
c. If the FMT reflects expenditures that are not yet in Oracle: 

 
i. Move the charges on your FMT to the following month, if it is reasonable that payment has not yet been made.  

 
ii. If the expenditure should have been paid in that month, email your budget analyst and provide as much information as 

possible. 
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3) Compare the Available Balance:  The Available Balance on the FMT should match the Unencumbered Balance on the GL 007.   
 
The FMT TOTAL shows $10,397.96 remaining to be spent after April 

 

 
 
The GL 007 TOTAL shows $10,397.96 as the Unencumbered Balance 
 

 
 

If the totals do not match, repeat steps 1 and 2.  Once you have reviewed and updated the Budgets and Expenditures so that the FMT & the 
GL 007 match, the Remaining Balances will also match.  Once they do match… congratulations, you're done for the month!  


