
 
 

Back to Top 
 
Revised 2/22 Notice of No Complaint 1 
     

Notice of No Complaint Issued by District Attorney 

 
When the District Attorney (DA) elects to not file on a case, a Notice of No Complaint is issued. 
One of three reasons will be indicated on the form. 
NO ACTION TAKEN 

• A 'Notice of No Complaint Issued' (NCDA) will be forwarded to custody processing staff. 
• An NCDA form with the reason of No Action Taken will be processed on the day of receipt, 

after all court updates have been completed. 
• A DA09 inquiry will be conducted in SDLAW to ensure a case was not filed prior to 

release. Print the first page of the DA09 screen where the defendant's full name appears 
and any applicable DA10 screens. Write 'FILE" on the printed pages. File these pages with 
the NCDA form in the custody record.  

• A Certificate of Release SO-23 form must be generated and provided to the incarcerated 
individual upon release from Sheriff's custody per Penal Code 849.5.  
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• The disposition of NCDA – No Complaint District Attorney will be used  
to close out the arrest. 
 

CASE REJECTED BY DISTRICT ATTORNEY 
 

• The form will be processed on the day of receipt, after all court updates have been 
completed. 
 

• A Certificate of Release SO-23 form must be generated and provided to the incarcerated 
individual upon release from Sheriff's custody per Penal Code 849.5. 
 

• The disposition of NCDA – No Complaint District Attorney will be used to close out 
the arrest. 
 

REDIRECTED TO CITY ATTORNEY 
 

• The arrest will be processed as an 825 PC release on the day of receipt, after all court 
updates have been completed. 
 

• A DA09 inquiry will be conducted in SDLAW to determine if a case was filed. Print the 
first page of the DA09 screen where the defendant's full name appears and any 
applicableDA10 screens. Write 'FILE" on the printed pages. File these pages with the 
NCDA form in the custody record. 

 
• A Certificate of Release SO-23 form must be generated and provided to the incarcerated 

individual upon release from Sheriff's custody per Penal Code 849.5. 
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CITY ATTORNEY NO COMPLAINT  
 

• If the City Attorney's office elects to not file charges on an individual, a Notice of No 
Complaint Issued with the reason of Case Rejected by the City Attorney will be 
forwarded to custody processing staff. 
 

• A DA09 inquiry will be conducted in SDLAW to determine if a case was filed. Print the 
first page of the DA09 screen where the defendant's full name appears and any applicable 
DA10 screens. File these pages with the NCDA form in the custody record. 
 

• The form will be processed on the day of receipt, after all court updates have been 
completed. 
 

• The disposition of CANC- City Attorney No Complaint will be used to close out the 
arrest. 
 

• A Certificate of Release SO-23 form must be generated and provided to the incarcerated 
individual upon release from Sheriff's custody per Penal Code 849.5. 
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Additionally, the City Attorney may forward a list of names for cases that were redirected to their 
office. 

• Incarcerated individuals on this list indicating 'No Complaint Filed', are to be 
released using the disposition of CANC – City Attorney No Complaint. 

 
• If 'Complaint Filed' is indicated, a court document should be received. 

If one is not received, the court of jurisdiction will be contacted. 
 

 

 


