San Diego County Sheriff’s Department Detention Services Bureau — Manual of Policies and Procedures

DATE: MAY 23,2022

NUMBER: Q.69

SUBJECT: PROPERTY ROOM

RELATED SECTIONS: Q.55,0Q.59,Q.61, Q.63
PURPOSE

To establish guidelines for the handling of incarcerated person property, going into and out of a Sheriff’s
detention facility property room.

POLICY

Each facility will properly inventory, inspect, package, and store incarcerated person property in a
secure area, using set procedural guidelines.

PROCEDURE

L Property received with newly booked incarcerated persons or with incarcerated persons
transferred from other facilities or institutions shall be inventoried, searched, and stored
according to the facility’s prescribed procedures.

II. The detention processing technician (DPT) assigned to final release will return the incarcerated
person’s property after the incarcerated person has signed for it. If the incarcerated person
claims to be missing items, this will be reflected in the notes section in the incarcerated person’s
personal property screen in the Jail Information Management System (JIMS) as well as
following the procedures as specified in Detention Policy and Procedures section Q.63.

I1I. Incarcerated person property found/unclaimed will be given immediately to the processing
sergeant. The item(s) discovered will be entered into the incarcerated person’s note section in
JIMS followed by the procedures specified in Detention Policy and Procedures section Q.67.

IV.  All Incoming or Outgoing Property Receipts (J-53 and J-54 forms) will be processed according
to prescribed procedures. File copies will be kept with the custody records.
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