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PROCEDURE 

 

The Control, Housing, and Intake Deputies in each housing unit will ensure all appropriate Jail 

Information Management System (JIMS) log entries are made in the Area Activity Log.  

 

 

• In the event JIMS goes offline, all hard copies of the J-7 (JIMS offline Activity log) will be 

given to the Processing Sergeant. 

 

• Administrative Segregation and Disciplinary Separation inmates will have Shower, Recreation 

yard, and Dayroom logged in their history.  

 

• Please reference the Area Activity Checklist found on the VDF Sharepoint site for daily events 

to be logged 
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