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IV. Out of County Transportation Expense Reports 

 

A. STU deputies traveling out of county to transport the incarcerated are entitled to meal 

reimbursements. 

 

B. STU deputies shall complete and turn in: the Transportation & Cost Report, the Working 

Trip Sheet and the overnight hotel expense receipt. 

 

C. All completed copies of the Transportation & Cost Report, Working Trip Sheet along 

with receipts will be turned in to the Out of County Coordinators. 

 

D. Funds to cover expenses for out of county travel are generally advanced to the deputies 

prior to departure. 

 

E. Reimbursements will be issued by the Unit Disbursement Officer of the Sheriff's 

Transportation Unit. 

 

Note:  Effective April 21, 2016, the reimbursement of "same day meals" will be added to 

the employee's income and taxed accordingly to IRS regulations. 

 

 

 


