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D.  The DPT will complete all required tasks and give the incarcerated person(s) their 

clear sealed personal property bag. The release deputy will conduct a final 

inspection of the incarcerated person to ensure they are not leaving the facility with 

jail issued clothing. The DPT will release the incarcerated person through the release 

sally port. 

 
E. Time served incarcerated person workers and incarcerated persons housed in 

Incentive Based Housing may submit a request to the incarcerated person worker 

deputy, the incentive-based housing deputy, or the on-duty watch commander to be 

released at midnight. The incarcerated person must have someone check in at the 

information lobby stating they are giving the incarcerated person a ride from the 

facility.  The incarcerated person must submit their request a week prior to their 

release date.  The DPT would contact the housing deputy notifying them of the 

midnight release. 

 
II. INTAKE BUILDING RELEASES 

 
A. Incarcerated persons who have completed their sentence in Sheriff's custody, but 

will be transferred to prison, another agency, EPU, or another facility will be 

released through the intake building. 

 
B. The housing deputy will be notified when an incarcerated person is to be released 

through the intake area and the deputy will notify the incarcerated person. The 

incarcerated person will place all linen and excess jail issued clothing in the 

housing unit's laundry bin. A rover will escort all incarcerated persons to the intake 

building, and either have them sit off to the side of open booking or secure them in 

a court holding cell. The rover will ensure the incarcerated person has completed all 

procedures with DPT and changed into personal clothing. The rover will conduct a 

final inspection of the incarcerated person to ensure they are not leaving the 

facility with jail issued clothing. The rover will inform the intake control deputy 

where the incarcerated person is secured to await transportation out of the facility. 

 
C. When transportation arrives to pick-up the incarcerated person(s), the intake 

control deputy will inform an available search or intake deputy to assist the 

transportation unit or other agency in chaining or escorting the incarcerated person. 

 
D. If an incarcerated person is released from PSU via a court appearance, while on a 72- 

hour hold, the incarcerated person will be dressed in their personal clothing and 

transported with their property to EPU.  The incarcerated person will be evaluated by 

EPU staff and released if appropriate. 




