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before the disposal of the kitchen and dining hall trash. The professional staff kitchen 

worker will notify the kitchen deputy of any missing items. 

 
C.  If any utensils, knives or silverware are missing, a search will be conducted.  The 

discovering shift along with the kitchen deputy and all personnel involved will remain 

on duty until relieved or directed to terminate the search by the watch commander. 

 
D.  No incarcerated persons will enter the trash compactor at any time to look for missing 

utensils, knives and/ or silverware. 

 
E.  If the item is not found, a deputy's report will be written by the kitchen deputy 

describing the item(s) lost and detailing the efforts used to find it. The report will be 

reviewed by the intake sergeant. After the report has been signed by a sergeant, the 

report will be placed in the deputy's report folder located in the intake sergeant's office.  

 
F.  The kitchen deputy will make a log entry in the JIMS activity log notating any missing 

knives, silverware and/ or utensils. 

 
G.  The watch commander will also make a notation in the watch commander's log 

regarding the missing kitchen items. 

 
H.  Any utensil, knife or silverware that becomes unusable/ broken must be entered into the 

cook's log prior to disposal. 




