== SHERIFF

Kelly A. Martinez Detention Services Bureau, Detention In-Service Training Unit

Sheriff Telephone:

January 22, 2024 TRAINING BULLETIN

ICE Form Application

Currently, the process for completing ICE forms J-330, J-335, and J-340 requires a manual delivery between the
Detentions Processing Division (DPD) and sworn staff. To simplify the current process, digital forms have been
developed to allow an electronic transmission and completion of the ICE forms. Once the form is generated, it
will be placed into an ICE Forms Application Queue on the DPD website. DPD will notify sworn staff of the
form's availability and which incarcerated person requires an electronic signature utilizing a signature pad. This
process will take effect immediately.

Once You Have Received a Verbal Notification From DPD:
e Click the ICE form application button on the DPD website.

e ICE Forms Application Queue will display the necessary J-forms (other languages available at the
incarcerated person's request), the incarcerated person's name, Booking Number, and Form Status (1.e.,
Pending Sworn Review, Pending JPMU Review, Pending DPD, or Complete).
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This Training Bulletin was prepared by the Detention In-Service Training Unit. If you have expertise in a
particular subject and would like to write a training bulletin, please contact the Detention In Service Training unit
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San Diego County Sheriff's Department
Detention Services Bureau

To Retrieve an Electronic Signature:
e Double-click on the incarcerated person's name requiring a signature in the ICE Forms Application Queue.
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e Once the form has loaded, click "Edit Item" on the top left corner.
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@ Select who the incarcerated person wishes to notify (Attorney, Designee, or do not notify anyone).
Click "Sign" and retrieve the signature by using the signature pad assigned to the housing unit or check

"Incarcerated Person chose not to sign" if they refuse.
o If 1t 1s your first time using the computer, you may have to install the web extension for the
signature pad. Click here for the instructional video. Once installed, close and reopen Microsoft

9 Edge.

Provide your ARJIS and date under "Completed by the Sheriff's staff member."
e Click "Save and Submit."

San Diego County

SHERIFF’'S DEPARTMENT

NOTICE TO INCARCERATED PERSON OF IMMIGRATION
AND CUSTOMS ENFORCEMENT REQUEST AND INTENT
TO NOTIFY (California Government Code § 7283.1(b))

Sl oo redir este formutano en espafol /| request 1o recetve Mis form in Sparesh
BTG TRE. /| rmquest to rmcmeve thes form in Chinmns

Nais ko pong maleusap Na matanggap ang forma ra o 5a Tagalog. / | request 10 receve this form n Tagalog.
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Incarcerated Person: Do, John Date: 12/27/2023 ;E

Sheriffs Booking No - 1234567 Facility/Housing Area|  GBDF v | House 3B

The Office of Immigration and Customs Enforcement (ICE) has issued the following.

Immigraton Detainer Request for Voluntary Acton (1-247A torm) [ Other

A copy of their request & attached to this notice. The San Diego County Sherilfs Department must conduct 4
Caormia Government Code 7282.5 1 Getermine whether of ot we may notity ICE of your rolsase dale. At Sils time. you o not
Rav6 B (eI6d0 GHB. NOWEVer_ If yOU NGVS & GUAITING CONMVICION OF DB DBl CMITOME GOvermment Gooe 7282 5. 16 SherTs
Ompartrmnt will proice your remase Gate orcm 4 has bean Geclred

1request you provide this notice and the ICE request form to my | attormey or
Name*
Address
City _State _Zip
Email Phone #

(I you G0 Nt have any contact information for your AOMEy, we will o-mal this Notice using the contact information
avadabic on the State Bars websse.)

1 @0 NOt Wizh for the Sherifr's Department to ROty anyone.

SIGN Doe, John 1234567 Signed J-340.pdf & Delete

# add Attachment

Signature Area

Incarcerated Person's Signature Incarcerated Person chose not to sign

Quattying Charge:| PC 242 i e 1172023 a
1234 12/27/2023 B oponst D iaianinid
ARJISY Date B

3 v
4321 12/27/2023 e | /] O

ARDISE Date

The 56ction Delow will Be COMPISTed Dy the SHETITT's SIAT Member S6rving the INCATCrated Person.
5678 12/27/2023 iz

ARJIS ¥ Date

Return completed form to the Detentions Processing Division.

Received by.

8765 12/27/2023 |5

4360 1223
SAVE AND SUBMIT
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San Diego County Sheriff’'s Department
Detention Services Bureau

For more information, refer to Sheriff's Department Policy and Procedure Manual Section Q.4
Verification of Legal Status and Conformance to Immigration Laws and California Penal Code 834(b);
Assembly Bill 2792.
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