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2. If classification is unable to be reached via phone, the ISR SHALL be flagged as Major, and an email will 

be sent to the appropriate on-duty classification deputy.   

 

o Under the "Link Inmates" Tab, Select the Involvement "MAJOR". By selecting this option, JPMU 

will be flagged to review. 

  

            Example: 

 

 
 

Responsibility of the Approving Supervisor: 

 

• Ensure the report is accurate, clear, and complete. Review the report's content to ensure proper spelling, 

punctuation, and grammar is utilized. 

 

• Ensure the involvement tab indicates "M" for major incidents. 

 

• Ensure all appropriate notifications have been made to JPMU and facility mental health staff, and it is 

documented within the report. 

 

 

 




