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TRAINING BULLETIN
AREA ACTIVITY LOG ENTRIES

April 15, 2024

The purpose of the Area Activity Logs utilized in the Jail Information Management System (JIMS) is to record
routine and emergency situations involving incarcerated persons and housing unit activities. To efficiently track
and monitor numerous tasks and activities occurring within the facilities, several area activity drop-down log
entries have been reinstated. Please reference the following Area Activity drop down options below:

Face Cards Equipment Checklist

Verify and confirm all face cards correspond
accurately with the designated housing unit in the
Operations Status Board (OSB).

Ensure all emergency equipment in the assigned area
has been verified and accounted for.
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Mail Distributed Mail Collected

All acceptable incoming mail shall be distributed
before the end of shift.
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All acceptable outgoing incarcerated person's mail
shall be collected and processed by the end of shift.
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This Training Bulletin was prepared by the Detention In-Service Training Unit. If you have expertise in a
particular subject and would like to write a training bulletin, please contact the Detention In Service Training unit
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Restricted Movement (New Entry)

This log entry shall be utilized in the event a
particular area of the facility has been impacted by
facility activity limitations (e.g., low staffing,
response to a planned tactical mission, or search).
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